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ARCHITECTURAL REVIEW BOARD MEETING 
 

Tuesday, February 13, 2018 
7:30 PM 

 

TOWN HALL – 314 MILL STREET 
 

1.     Citizen Comments 
2.    Approval of November 21, 2017 Meeting Minutes 
3.    Military Tribute Banners - VFW 
4.    Town Council Report 
5.    Town Manager Report 
6.    Chair Report 

 
Brenda Seefeldt 

Chair, Architectural Review Board 

 

 



Architectural Review Board Minutes 

Tuesday, November 21, 2017 

6:30 p.m. 
The meeting was called to order at 6:30 p.m. by the Chairman, Brenda Seefeldt. 

Attendees: Brenda Seefeldt, Carol Bailey, Laurie Holloway, Kelly Davis. Mathew Dawson, Dan 
Braswell and Stewart Emenheiser were excused absent. 

There were no citizen comments. 

Kelly Davis moved that the minutes from October 24, 2017 meeting be approved and Laurie Holloway 
seconded. All voted ayes. 

ARB2017-008 External Elevation application for 202 Commerce Street presented by Josh Anderson  

for the installation of metal posts instead of wood posts. Kelly moved and Laurie seconded that this 

Exterior Elevation be approved. All voted aye. 

ARB2017-011 External Elevation application for 202 Commerce Street also presented by Josh 

Anderson. This will be a 6' wood fence along Washington Street and Center Lane around the 

property. The specifics were provided to us. Laurie moved to accept and Carol seconded. All ayes. 

ARB2017-010 External Elevation for 310 Mill Street presented by Patricia Lynn. The roof is to be 

replaced being the same pitch, the same material and the same color as it is now. The East, South 

and West sides of the building will be replaced with new vinyl siding 5" lap also the same color as it is 

now. Carol moved to approve and Laurie seconded it. All voted ayes. 

The Town Manager gave the report for Town Council: 

Approval of Site Plan for 113 Poplar Lane 

Approved Subdivision Plat for 205 Union Street 

Set a Not-To-Exceed amount of $4,500 for Installation and Maintenance of Holiday Wreaths and 

Repairs to Electrical Outlets on Dominion Poles 

Approved a Not-To- Exceed amount of $5,000 for Manufacture of Hardware and Installation of Light 

Facilities on Pedestrian Bridge. 

Reppointed Brenda Seefeldt and Carol Bailey to the Architectural Review Board, effective November 

8, 2017 

Approved to no longer have the Town administer or enforce Building Code, allowing Prince William 

County to do so, pursuant to the Virginia State Code. Approved, 4-1, Dawson voting Nay. 

In the Chairman's Report Brenda announced that we have another alternate. His name is Jonathan 

Torres.  

Laurie Holloway volunteered to serve as Vice Chair. There was a vote and it was unanimous. 

The meeting was adjourned at 6:46. 

Minutes submitted by Carol Bailey 



Military Veteran Tribute Banners 

Town of Occoquan & VFW Post 7916 



Military Veteran Tribute Banners 
• Honor local military veterans by displaying banners in the 

historic district of Occoquan 
• Demonstrates to residents, visitors, tourists, and friends the 

community’s history of service  
• Serve as an attraction for both the Town of Occoquan & VFW 

Post 7916 
• Principles of the Banner program 

– Partnership between the Town and the VFW 
– Funded completely by sponsor donations 
– Banners displayed from May to November 

 
 



Mill Street 10 

Commerce St 10 

Poplar Alley 4 

Washington St 1 

Total 25 

Number & locations 
correspond to existing 
Christmas wreaths 

Proposed Number and Locations 



Town of Occoquan & VFW Post 7916 
Military Veteran Tribute Banners  

VFW Post 7916 
• Collaborate with the Town on the banner 

design and locations where banners will 
be installed 

• Select a vendor 
• Post announcement & application links 

on http://www.vfwpost7916.org/ and on 
Facebook 

• Manage the number of sponsorships 
• Collect veteran information & transmit it 

to the vendor 
• Collect sponsorship payments 
• Order banners & brackets 
• Install, maintain, & remove banners 

– Volunteers 
– Community groups 
– Town or county maintenance  
– Execute an agreement with a general 

contractor 
 
 
 
 
 

 

Town of Occoquan 
• Obtain permit from Dominion Power to 

hang banners on 25 telephone poles in 
the Historic District 

• Collaborate with the VFW on the banner 
design and locations where banners will 
be installed 

• Assist in advocating the banner program  
– Post information about the banner 

program including link to the VFW 
webpage on the Town’s website 

– Announcements in the Town Newsletters 
– Promotional material at Town Hall and on 

bulletin boards 
– Other promotional opportunities such as 

an opening ceremony 
• Assist with guidance and/or 

recommendations on the installation, 
maintenance, and removal of banners 
 

http://www.vfwpost7916.org/


Sponsorships 

• Sponsors can be veterans, family or friends of veterans, or 
businesses 

• Open to the public 
• $200 Sponsorship fee 
• Sponsorship fee includes 

– Banner fabrication & shipping 
– Installation (incl/ brackets for 1st banners) & maintenance 
or 
– Donation to veteran programs 



Timeline 
When Action 

Mid Jan 2018 VFW briefs Town Council 
End Jan 2018 Town submits permit request to Dominion 

Mid Feb 2018 Town & VFW finalize banner design 

End Feb 2018 DVP grants permit 

End Feb 2018 VFW executes contract w/ vendor 

Early Mar 2018 Vendor opens sponsorship period 

Late Apr 2018 Vendor closes sponsorship period & fabrication begins 

End Apr 2018 Vendor ships materials to VFW 

End Apr 2018 VFW finalizes plan for installation/removal 

Mid May 2018 VFW installs banners 

Mid Nov 2018 VFW removes banners 



Vendors 

TroopBanners by HTM Designs 
• States: Pennsylvania, Ohio, New York, New Jersey, 

Maryland, West Virginia, North Carolina, Oklahoma 
• Various designs & sizes, can be customized 
• 12x18 yard banners can also be purchased 
• Reverse side can show a message, duplicate photo, or a 

different photo 
• Program administrator (VFW) handles payments, 

applications, and email submissions to vendor 

http://militarytributebanners.com/ 

Military Tribute Banners 
• States: New York, Florida 
• 5 common designs but can be customized 
• Reverse side can show a message, duplicate 

photo, or a different photo 
• Service includes marketing materials, a 

dedicated webpage for online orders and a 
promotional video 

http://www.troopbanners.com/ 

http://militarytributebanners.com/
http://www.troopbanners.com/
http://www.troopbanners.com/


Military Tribute Banner Example 
Clarkstown NY 

 Vendor establishes 
webpage on 
vendor’s website 

 uses online 
application & 
approval 

 Payment made 
online or by check 
to program 
administrator 
(Clarkstown)  

 Town pays vendor 



Military Tribute Banner  
Sponsorship Page 



Military Tribute Banner  
Information/Approval  



Military Veteran Tribute Banners 
Bracket Hardware 

• Standard Bracket kit for Poles 12” diameter or less 

• Bracket kits for Poles up to 16” diameter will include 52” 
stainless steel bands in lieu of standard 40” size 



10 ft 

Steel Band & 
Bracket 

18” x 36” 
Banner 

3 ft – 2 in 

Sidewalk Installation 



± 
10

’ 



± 10’ 



Front Design 



Back Design 



Member of the Virginia Municipal League 
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Town Manager’s Report 
Architectural Review Board 

January 2018 
 

The following activities were performed by the Town regarding Zoning Code Enforcement: 

• Addressed lighted sign at 301 Commerce Street 

• Zoning violation issued for signage at 199 Union Street 
 

Sign Approvals: 

• SGN2017-08, Permanent Hanging Sign, Gift and Gather 

• SGN2018-01, Temporary Sign, Third Base 

• SGN2018-02, Permanent Hanging Sign and Wall Signs, Third Base 
 

New Businesses:  

• Third Base, 202 Commerce Street 

• The Pretentious Gourmet, 305 Mill Street 

• Gift and Gather, 307 Mill Street 

• Bann Thai Old Town, 416 Mill Street 

• The Reclaimed Treasures, 408 Mill Street 
 
Other Activities Impacting the Historic District: 

• Completed annual maintenance on gaslights (painting pending in spring) 

• Coordinating installation of lighting on footbridge with VDOT 

• Council authorized purchase of new refuse containers within Historic District – 
implementation pending 

• Planning Arbor Day Celebration for April 28; Street Tree planting planned for Commerce 
Street 

 
 
Submitted February 9, 2018 

 
 

TOWN COUNCIL 
Elizabeth A. C. Quist, Mayor 
Patrick A. Sivigny, Vice Mayor 
J. Matthew Dawson 
Jim Drakes 
Cindy Fithian 
Joe McGuire 

 
TOWN MANAGER 

Kirstyn Barr Jovanovich 
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