
 

Portions of this meeting may be held in closed session pursuant to the Virginia Freedom of Information Act. 

A copy of this agenda with supporting documents is available online at www.occoquanva.gov. 

   

       TOWN OF OCCOQUAN 
 Circa 1734 ● Chartered 1804 ● Incorporated 1874 

 

 

 

 
 

 

Occoquan Town Council 

Regular Meeting 
May 5, 2015  |  7:00 p.m. 

 

1. Call to Order 

2. Pledge of Allegiance 

3. Citizens’ Time - Members of the public may, for three minutes, present for the purpose of directing attention to or 

requesting action on matters not included on the prepared agenda.  These matters shall be referred to the appropriate town 
official(s) for investigation and report.  Citizens may address issues as they come up on the agenda if advance notice is 
given during ‘Citizens’ Time’. 

4. Approval of Minutes 

a. April 7, 2015 Regular Meeting Minutes 

5. Councilmember Reports 

6. Mayor’s Report 

7. Staff Reports 

a. Town Attorney 
b. Town Engineer 
c. Town Manager 
d. Chief of Police 
e. Boards and Commissions 

 

8. Regular Business 
 

a. Request to Adopt Fiscal Year 2016 Budget and Tax Rates 
b. Request to Approve Kiely Court Final Site Plan 
c. Request to Approve Occoquan Heights As-Built Drawings 
d. Request to Appropriate Additional Funding for River Road Repair and Repaving Project 
e. Request to Approve the Town’s Participation in a Board of Zoning Appeals Training 

Workshop 
 

9. Closed Session 

10. Adjournment  

 

314 Mill Street 

PO BOX 195 

Occoquan, VA 22125 

(703) 491-1918 

www.OccoquanVA.gov 

info@occoquanva.gov  
 



TOWN OF OCCOQUAN 

TOWN COUNCIL MEETING 
Agenda Communication 
 

 
 
 

8. Regular Business Meeting Date: May 5, 2015 

8 A: Request to Adopt Fiscal Year 2016 Budget and Tax Rates 

   
Explanation and Summary: 
The Town began its FY 2016 budget process in November 2014 and held four budget 
work sessions to discuss the proposed budget on February 23, March 3, March 17 and 
April 28, 2015.  In addition, the Town Council held a public hearing to obtain public input 
on the proposed budget on April 7, and on the proposed tax rates on April 28, 2015. 
 
The final proposed budget document includes recommendations garnered from 
discussions held by Town Council, staff and the community throughout the budget 
process, with revenues based on maintaining the current tax rate of $.11 per $100 of 
assessed value and increasing the meals tax rate from 2 percent to 3 percent.   
 

 FY 2015 

Adopted 

FY 2016 

Proposed 
Difference 

Increase/ 

(Decrease) 

General Fund 
Expenditures $505,296 $583,038 $77,742 15.39% 

Revenues $505,296 $583,038 $77,742 15.39% 

Craft Show Fund 
Expenditures $90,000 $104,182 $14,182 15.76% 

Revenues $210,000 $222,825 $12,825 6.11% 

Mamie Davis Fund 
Expenditures $2,000 $2,000 $0 0% 

Revenues $2,000 $2,000 $0 0% 

Capital 

Improvement Fund 
Expenditures $1,640,000 $1,005,000 ($635,000) (38.72%) 

 
Town Manager’s Recommendation:  Recommend approval of FY 2016 Budget, Capital 
Improvement Plan and tax rates in support of the budget. 
 
Cost and Financing: N/A 
Account Number:  N/A 
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Proposed/Suggested Motion: 
 
“I move to set a Real Estate Tax Rate for the Fiscal Year 2016 beginning July 1, 2015 of 
$.11 per $100 of assessed valuation.” 
 
AND 
 
“I move to set a Meals Tax Rate for the Fiscal Year 2016 beginning July 1, 2015 of (3%) 
three percent.” 
 
AND 
 
“I move to set a Transient Tax Rate for the Fiscal Year 2016 beginning July 1, 2015 of 
(2%) two percent.” 
 
AND 
 
“I move to adopt the Fiscal Year 2016 Budget beginning July 1, 2015 as presented in the 
amount of $583,038.” 
 
AND 
 
“I move to adopt the Fiscal Year 2016 Capital Improvement Plan beginning July 1, 2015 
as presented in the amount of $1,005,000.” 
 
AND 
 
“I move to adopt the Fiscal Year 2016 Mamie Davis Fund beginning July 1, 2015 as 
presented in the amount of $2,000.” 
 
AND 
 
“I move to adopt the Fiscal Year 2016 Craft Show Fund beginning July 1, 2015 as 
presented in the amount of $222,825 for revenues and $104,182 for expenditures.” 
 
Or 
 
Other action Council deems appropriate. 
 
Attachments (1) FY 2016 Proposed Budget 
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FY 2015 FY 2015 FY 2016

Budget Projected Budget FY 2016 Budget

Taxes 273,578

Real Estate 192,971.00           177,357.72    196,272.66     74,600

Meals Tax 97,325.00             102,325.82    165,218.00     14,150

Sales Tax 28,200.00             24,730.05      26,200.00       8,370

Utility Tax 75,500.00             32,485.80      31,000.00       8,100

Communications Tax -                         46,478.99      46,600.00       81,500

Fees/Licenses 16,270

Auto Decals 10,000.00             10,668.00      11,200.00       4,100

Business Licenses 60,000.00             97,915.86      60,000.00       20,000

Late Fees -                         2,312.04        2,000.00          11,250

Fines - Public Safety 12,000.00             12,838.40      12,000.00       19,600

Architectural Review Board Fees -                         440.00           500.00             7,500

Precious Metal License -                         600.00           600.00             8,770

ATM Fees -                         3,000.00        3,000.00          6,620

Dock Fees -                         350.00           350.00             620

Engineering Fees -                         2,200.00        2,000.00          1,720

Administrative Fees 7,000.00               2,000.00        2,000.00          370

Service Revenue - Bldg Official -                         -                  -                   7,070

Service Revenue - Engineering -                         4,097.00        -                   3,800

Service Revenue - Legal -                         -                  -                   0

Grants 0

Litter Grant 1,000.00               1,059.00        1,000.00          2,250

Public Safety (HB 599) 21,300.00             21,296.00      21,297.00       12,800

Safety (VML) -                         -                  1,000.00          583,038

Rentals

Town Hall -                         300.00           500.00             

River Mill Park -                         -                  -                   

Other

General Fund Interest -                         62.74              100.00             

Craft Show Fund Interest 176.94           200.00             

Other -                         2,108.00        -                   

TOTAL 505,296                544,802         583,038           

Streets and Sidewalks (Routine 

Maintenance)

Historic District (Routine Maintenance)

TOTAL

Category

Mamie Davis Park

Tanyard Hill Road Park

Furnace Branch Park

Contracts (Landscaping, Refuse 

Collection, Snow Removal)

Insurance

Public Information (Newsletters)Advertising (Community/ Business 

Support, Legal Ads)

Personnel Services

Professional Services

Information Technology Services

Materials and Supplies

Operational Services

Maintenance Yard

Mill Street Storage

River Mill Park and Facility

Training and Travel (Employee, Boards 

and Commission Training)

Vehicles and Equipment

Seasonal

Town Hall 

Mill House Museum

Visitors Center

REVENUES

Real Estate Tax Rate: $.11 per $100 of Assessed Value | Meals Tax Rate: 3%

EXPENDITURES - By Major Category

TOWN OF OCCOQUAN
Proposed Fiscal Year 2016 Budget - Summary
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FUND

DEPT

Real Estate Tax Rate of: 0.11$          per $100

FY 2014 FY 2014 FY 2015 FY 2015 FY 2015 FY 2016 % Increase to % Increase to

Budget Actual Budget 2/28/2015 Projected Budget 2015 Budget 2015 Projected

ACCOUNT

Taxes

Real Estate 169,234.00   164,340.16  192,971.00  177,357.72  177,357.72    196,272.66  1.7% 10.7%

Meals Tax 92,700.00     106,172.45  97,325.00    61,674.16    102,325.82    165,218.00  69.8% 61.5%

Sales Tax 26,400.00     27,723.34    28,200.00    16,722.49    24,730.05       26,200.00    -7.1% 5.9%

Utility Tax 76,800.00     30,372.48    75,500.00    21,511.36    32,485.80       31,000.00    -4.6%

Communications Tax -                 46,554.87    -                 30,922.98    46,478.99       46,600.00    0.3%

Fees/Licenses

Auto Decals 12,750.00     9,784.00       10,000.00    10,367.00    10,668.00       11,200.00    12.0% 5.0%

Business Licenses 52,000.00     61,572.70    60,000.00    19,246.75    97,915.86       60,000.00    0.0% -38.7%

Late Fees -                 1,748.65       -                 1,359.55       2,312.04         2,000.00       0.0% -13.5%

Fines - Public Safety 17,000.00     4,794.82       12,000.00    8,028.66       12,838.40       12,000.00    0.0% -6.5%

Architectural Review Board Fees -                 190.00          -                 320.00          440.00            500.00          13.6%

Precious Metal License -                 600.00          -                 200.00          600.00            600.00          0.0%

ATM Fees -                 2,405.00       -                 2,000.00       3,000.00         3,000.00       0.0%

Dock Fees -                 332.00          -                 182.00          350.00            350.00          0.0%

Engineering Fees -                 1,625.00       -                 1,400.00       2,200.00         2,000.00       -9.1%

Administrative Fees 5,100.00       262.81          7,000.00       382.03          2,000.00         2,000.00       -71.4% 0.0%

Service Revenue - Bldg Official -                 -                 -                 -                 -                   -                 

Service Revenue - Engineering -                 -                 -                 80,666.30    4,097.00         * -                 *VSMP Reimbursement 

Service Revenue - Legal -                 -                 -                 3,213.60       -                   -                 

Grants

Litter Grant -                 1,060.00       1,000.00       1,059.00       1,059.00         1,000.00       0.0% -5.6%

Public Safety (HB 599) 21,300.00     22,672.89    21,300.00    14,197.33    21,296.00       21,297.00    0.0% 0.0%

Safety (VML) -                 -                 -                 -                 -                   1,000.00       -                  -                    

Rentals

Town Hall -                 350.00          -                 150.00          300.00            500.00          -                  66.7%

River Mill Park -                 -                 -                 -                 -                   -                 -                  -                    

Other

General Fund Interest -                 76.24            -                 41.82            62.74               100.00          -                  59.4%

Craft Show Fund Interest 117.94          176.94            200.00          

Other 60,000.00     * 10,303.62    ** -                 1,146.41       *** 2,108.00         *** -                 -                  -                    *Craft Show Fund Transfer** Legal *** GovDeal Sales

TOTAL 533,284        492,941        505,296        452,267        544,802          583,038        15.4% 7.0%

TOWN OF OCCOQUAN FY 2016 PROPOSED BUDGET - REVENUES

GENERAL FUND - REVENUES

OPERATING 

Notes

Previously categorized under ARB, ATM & Other Misc 

Income budget category.

Utility and Communications Taxes were 

previously combined into one category.
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FUND

DEPT

FY 2014 FY 2014 FY 2015 FY 2015 FY 2015 FY 2016 % increase to % increase to

Budget Actual Budget 12/31/2014 Projected Budget 2015 Budget 2015 Projected

ACCOUNT

Sponsorships -                 -                 -                 -                 5,000.00         10,000.00    N/A 100.0%

Booth Rentals 167,375.79  78,136.62    148,460.00    158,500.00  N/A 6.8%

Shuttle Fare 41,300.35    26,309.70    49,980.00       47,300.00    N/A -5.4%

Parking Space Sales 1,150.00       1,425.00       3,000.00         3,000.00       N/A 0.0%

Tent Rentals 525.00            525.00          N/A 0.0%

Merchandise 1,500.00         3,500.00       N/A 133.3%

Total -                     209,826        205,000        105,871        208,465          222,825        8.7% 6.9%

FUND

DEPT

FY 2014 FY 2014 FY 2015 FY 2015 FY 2015 FY 2016 % increase to % increase to

Budget Actual Budget 12/31/2014 Projected Budget 2015 Budget 2015 Projected

ACCOUNT

Mamie Davis Park Rentals -                 -                 -                 750.00          1,200.00         1,400.00       16.7%

Mamie Davis Fund Interest -                 402.74          604.14            600.00          -0.7%

Total 2,000            -                     2,000            1,153            1,804              2,000            0.0% 10.9%

MAMIE DAVIS FUND - REVENUES

MAMIE DAVIS PARK

Notes

TOWN OF OCCOQUAN FY 2016 PROPOSED BUDGET - REVENUES

Notes

CRAFT SHOW FUND - REVENUES

EVENTS
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FUND

DEPT

ACTIVITY ADMINISTRATION FINANCE
PARKS AND 

EVENTS

PUBLIC 

SAFETY

PUBLIC 

WORKS

GOVERNING 

BODY
TOTAL

SPRING ARTS & 

CRAFT SHOW

FALL ARTS & 

CRAFT SHOW
TOTAL

EXPENDITURES

ACCOUNT

Salaries and Wages 109,146 32,365 0 64,834 31,873 72 238,290 12,500 12,500 25,000

Overtime 3,500 0 3,500 0

On-call Labor/Auxiliary Wages 1,000 0 1,000 8,640 8,640 17,280

Other Benefits (Cell Reimbursement) 0 0 0 240 240 0 480 0 0 0

Payroll Taxes (FICA & Medicare) 8,350 2,476 0 4,960 2,706 0 18,491 803 803 1,606

Life Insurance 110 0 0 930 200 0 1,240 46 46 92

Health Insurance 0 0 0 0 0 0 0 0 0 0

Disability Insurance 1,410 0 0 1,570 450 0 3,430 144 144 288

Employer Contributions: Simple IRA 3,274 971 0 1,945 956 0 7,147 158 158 316

EAP Services 0 0 0 0 0 0 0 0 0 0

TOTAL PERSONNEL SERVICES 122,290 35,812 0 74,479 40,925 72 273,578 22,291 22,291 44,582

Building Official Services 5,000 5,000 0

Consulting Services 1,500 1,500 0

Zoning and Engineering Services 25,000 25,000 0

Legal Services 35,000 35,000 0

Audit Services 7,500 7,500 0

Payroll Processing 600 600 0

TOTAL PROFESSIONAL SERVICES 66,500 8,100 0 0 0 0 74,600 0 0 0

Website Support 250 250 0

A/V and Recording Equipment R & M 1,000 1,000 0

Phone Support Services 1,000 1,000 0

Phone Service 1,200 1,200 0

Internet Service 1,200 500 1,700 0

Hardware/Software Upgrades 4,000 4,000 0

IT Support Services 5,000 5,000 0

TOTAL INFORMATION TECHNOLOGY SERVICES 13,650 0 0 500 0 0 14,150 0 0 0

Office Supplies 1,470 500 500 2,470 600 600 1,200

Operational Supplies 1,000 500 1,000 2,500 1,700 1,700 3,400

Books/Periodicals 0 0 0 0 0

Janitorial Supplies 1,000 1,000 0

Uniforms 900 1,500 2,400 0

TOTAL MATERIALS AND SUPPLIES 2,470 0 1,000 2,400 2,500 0 8,370 2,300 2,300 4,600

Elections 2,700 2,700 0

Copier Lease, Contract and Fees 3,300 3,300 0

Postage 1,800 1,800 0

Postal Meter Rental 300 300 0

Reproduction Services 0 0 0 0

TOTAL OPERATIONAL SERVICES 8,100 0 0 0 0 0 8,100 0 0 0

TOWN OF OCCOQUAN PROPOSED FY 2016 BUDGET - EXPENDITURES
GENERAL FUND

OPERATING 

CRAFT SHOW FUND

EVENTS
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ACTIVITY ADMINISTRATION FINANCE
PARKS AND 

EVENTS

PUBLIC 

SAFETY

PUBLIC 

WORKS

GOVERNING 

BODY
TOTAL

SPRING ARTS & 

CRAFT SHOW

FALL ARTS & 

CRAFT SHOW
TOTAL

Refuse Collection Contract 60,000 60,000 0

Equipment Rental 2,500 2,500 16,500 16,500 33,000

Snow Removal 5,000 5,000 0

Landscaping 14,000 14,000 0

Entertainment 0 0 1,000 1,000 2,000

TOTAL CONTRACTS 0 0 0 0 81,500 0 81,500 17,500 17,500 35,000

Insurance 15,500 770 16,270 0

TOTAL INSURANCE 15,500 0 0 770 0 0 16,270 0 0 0

Electronic Newsletter 800 800 0

Design/Print - Auto Decals 500 500 0

Design/Print - Newsletter 0 0 0

Postage - Newsletter 2,800 2,800 0

TOTAL PUBLIC INFORMATION 4,100 0 0 0 0 0 4,100 0 0 0

Advertising - Legal 2,000 2,000 0

Advertising - Marketing 2,000 2,000 10,000 10,000 20,000

Community/Business Support 15,000 15,000

Other Promotional 1,000 1,000 0

TOTAL ADVERTISING 3,000 0 17,000 0 0 0 20,000 10,000 10,000 20,000

Conferences 2,200 550 2,750 0

Membership and Dues 1,600 200 1,800 0

Travel Reimbursement 1,500 200 1,700 0

Employee Training 2,000 2,000 4,000 0

Boards and Commissions Training 1,000 1,000 0

TOTAL TRAINING AND TRAVEL 8,300 0 0 2,950 0 0 11,250 0

Town Vehicles 0 0 0 0

Street Sweeper 1,500 1,500 0

Maintenance and Repairs 500 500 1,000 0

Fuel 3,800 3,600 7,400 0

Equipment & Tools 8,200 1,500 9,700 0

TOTAL VEHICLES AND EQUIPMENT 0 0 0 12,500 7,100 0 19,600 0 0 0

Town Holiday Party 1,500 1,500 0

Volunteer Recognition (CS and B/C) 1,500 1,500 0

Parks/Town Hall Decorations 1,000 1,000 0

Wreath Installation and Maintenance 2,000 2,000 0

Utilities - Electricity 1,500 1,500 0

TOTAL SEASONAL 1,500 0 4,000 0 2,000 0 7,500 0 0 0

Security Services 700 700 0

Elevator Inspection/Maintenance 300 300 0

Janitorial Services 2,500 2,500 0

Window Washing 300 300 0

Repairs and Maintenance 1,500 1,500 0

Equipment Maintenance Contracts 350 350 0

Exterminating Services 120 120 0

Utilities - Gas/Water/Elec 3,000 3,000 0

TOTAL TOWN HALL 3,000 0 0 0 5,770 0 8,770 0 0 0
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ACTIVITY ADMINISTRATION FINANCE
PARKS AND 

EVENTS

PUBLIC 

SAFETY

PUBLIC 

WORKS

GOVERNING 

BODY
TOTAL

SPRING ARTS & 

CRAFT SHOW

FALL ARTS & 

CRAFT SHOW
TOTAL

OHS Subsidy (Mill Museum Payroll) 6,000 6,000

Equipment Maintenance Contract 0 0 0

Exterminating Services 120 120 0

Repairs and Maintenance 500 500 0

TOTAL MILL HOUSE MUSEUM 6,000 0 0 0 620 0 6,620 0 0 0

Equipment Maintenance Contracts 0 0 0

Exterminating Services 120 120 0

Repairs and Maintenance 500 500 0

TOTAL VISITORS CENTER 0 0 0 0 620 0 620 0 0 0

Exterminating Services 120 120 0

Equipment Maintenance Contracts 0 0 0

Utilities - Electricity/Water 600 600 0

Repairs and Maintenance 1,000 1,000 0

TOTAL MAINTENANCE YARD (Commerce) 600 0 0 0 1,120 0 1,720 0 0 0

Exterminating Services 120 120 0

Repairs and Maintenance 250 250 0

TOTAL MILL STREET STORAGE FACILITY 0 0 0 0 370 0 370 0 0 0

Special Events 0 0 0

Restroom Janitorial Services/Supplies 3,900 3,900 0

Winterization 250 250 0

Maintenance and Repairs 1,000 1,000 0

Utilities - Water, Sewer, Electricity 1,500 1,500 0

Exterminator Services 120 120 0

Equipment Maintenance Contracts 300 300 0

TOTAL RIVER PARK AND FACILITY 1,500 0 0 0 5,570 0 7,070 0 0 0

Special Events 1,000 1,000 0

Public Dock 1,000 1,000 0

Winterization 250 250 0

Maintenance and Repairs 1,500 1,500 0

Utilities - Water 50 50 0

TOTAL MAMIE DAVIS PARK 50 0 1,000 0 2,750 0 3,800 0 0 0

Special Events 0 0 0

Maintenance and Repairs 0 0 0

TOTAL TANYARD HILL ROAD PARK 0 0 0 0 0 0 0 0 0 0

Maintenance and Repairs 0 0 0

TOTAL FURNACE BRANCH PARK 0 0 0 0 0 0 0 0 0 0
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ACTIVITY ADMINISTRATION FINANCE
PARKS AND 

EVENTS

PUBLIC 

SAFETY

PUBLIC 

WORKS

GOVERNING 

BODY
TOTAL

SPRING ARTS & 

CRAFT SHOW

FALL ARTS & 

CRAFT SHOW
TOTAL

Street Painting 500 500 0

Brick Sidewalks Maintenance and Repairs 1,000 1,000 0

Asphalt Repairs 750 750 0

Leaf Collection 0 0 0

TOTAL STREETS AND SIDEWALKS 0 0 0 0 2,250 0 2,250 0 0 0

Gas Light Maintenance and Repair 1,000 1,000 0

Gas Light Utilities (Gas) 6,300 6,300

Town Signage Maintenance/Repairs 500 500 0

Public Gardens 1,000 1,000 0

Street Tree Maintenance/Repairs 2,500 2,500 0

Public Trash Containers 1,500 1,500 0

TOTAL HISTORIC DISTRICT 6,300 0 0 0 6,500 0 12,800 0 0 0

TOTALS $262,860 $43,912 $23,000 $93,599 $159,595 $72 $583,038 $52,091 $52,091 $104,182
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Project Dept Grants,

Dept FY16 FY17 FY18 FY19 FY20 Total Total Bond CIP Other TBD

150,000 150,000 150,000

Intersection Improvements (See Infrastructure Schedule) 10,000 10,000 10,000 10,000 40,000 50,000

Street Maintenance (See Infrastructure Schedule) 8,000 8,000 8,000 8,000 32,000 40,000

Sidewalk Maintenance (See Infrastructure Schedule) 5,000 5,000 5,000 5,000 20,000 25,000

Building Maintenance (See Building Maintenance Schedule) 5,000 5,000 5,000 5,000 5,000 25,000 25,000

5,000 5,000 5,000 5,000 5,000 25,000 25,000

5,000 5,000 5,000 5,000 20,000 20,000

Trash/Recycling Containers Replacement 11,000 11,000 11,000 33,000 30,000 3,000

20,000 20,000 17,000 3,000

10,000 10,000 10,000

25,000 25,000 25,000

0

0

10,000 10,000 $410,000 10,000

5,000 5,000 5,000

Tanyard Hill Parcel -  Improvements (Trail) 0

Furnace Branch Park (Site Research and Planning) 5,000 5,000 5,000

Furnace Branch Park (Site Prep/Planning) 10,000 10,000 10,000

15,000 15,000 15,000

750,000 750,000 750,000

36,000 36,000 7,500 28,500

Mamie Davis Park Renovations/Upgrades 5,000 5,000 5,000

0 $826,000

Police Vehicle 45,000 45,000 45,000

In-Vehicle Laptop Replacement 2,000 2,000 2,000

2,000 2,000 2,000

Body/In-Car Camera System 7,000 7,000 $56,000 7,000

10,000 5,000 15,000 15,000

5,000 5,000 5,000

Financial System 10,000 10,000 10,000

Website Redesign 15,000 15,000 15,000

5,000 5,000 $50,000 5,000

20,000 20,000 20,000

Town Code Recodification/Legal Review 12,000 12,000 12,000

Conference Room - Town Hall 2,000 2,000 8,000

Comprehensive Plan Review/Update 5,000 5,000 $39,000 5,000

TOTALS $1,005,000 $96,000 $98,000 $139,000 $43,000 $1,231,000 $0 $569,500 $840,500 $0

PROPOSED FY 2016 CAPITAL IMPROVEMENT FUND
TEN YEAR CAPITAL IMPROVEMENTS PLAN FY 2016 - 2025

FUNDING SOURCES

Town Hall Renovations

Public Works

TOTALSFY2016-2020

PROJECT

Street Tree Maintenance

FISCAL YEAR

Tanyard Hill Parcel - Site Research

Body Armor

Furnace Branch Park (Site Build)

River Park Project

Canoe/Kayak Ramp

Riverwalk Boardwalk

Information Technology

Public Safety

Administration

A/V Equipment - Town Hall

Server Room Relocation

Document Management System

Computer Upgrades/Replacement

Mill Street Revitalization Project

Stormwater Management

Historic District Parking Facility

Gas Light Replacement

Street Sweeper Replacement

Annex Property Improvements

Parking/Traffic Study

Parks
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Project Dept Grants,

FY21 FY22 FY23 FY24 FY25 Total Total Bond CIP Other TBD

Intersection Improvements (See Infrastructure Schedule) 10,000 10,000 10,000 10,000 10,000 50,000 50,000

Street Maintenance (See Infrastructure Schedule) 8,000 8,000 8,000 8,000 8,000 40,000 40,000

Sidewalk Maintenance (See Infrastructure Schedule) 5,000 5,000 5,000 5,000 5,000 25,000 25,000

Building Maintenance (See Building Maintenance Schedule) 5,000 5,000 5,000 5,000 5,000 25,000 25,000

Stormwater Management 5,000 5,000 5,000 5,000 5,000 25,000 25,000

45,000 45,000 45,000

Historic District Underground Power Lines 0

10,000 10,000 20,000 $230,000 20,000

5,000 5,000 5,000

River Park Renovations/Upgrades 5,000 5,000 5,000

Tanyard Hill Park Renovations/Upgrades 5,000 5,000 5,000

Furnace Branch Park Renovations/Upgrades 5,000 5,000 5,000

0 $20,000

20,000 20,000 20,000

45,000 45,000 45,000

2,000 2,000 $67,000 2,000

10,000 5,000 15,000 15,000

0 $15,000

Town Code Recodification/Legal Review 10,000 10,000 10,000

Comprehensive Plan Review/Update 5,000 5,000 $15,000 5,000

TOTALS $78,000 $43,000 $85,000 $48,000 $93,000 $347,000 $0 $280,000 $67,000 $0

Police Radios

Body Armor

FUNDING SOURCES

Administration

PROJECT

Town Hall Renovations

A/V Equipment

Computer Upgrades/Replacement

Parks

Mamie Davis Park Renovations/Upgrades

Public Safety

Maintenance Vehicle

Police Vehicle

Riverwalk Boardwalk

Public Works

Information Technology

FY2021-2025 FISCAL YEAR

PROPOSED FY 2016 CAPITAL IMPROVEMENT FUND
TEN YEAR CAPITAL IMPROVEMENTS PLAN FY 2016 - 2025

TOTALS
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TOWN OF OCCOQUAN 

TOWN COUNCIL MEETING 
Agenda Communication 
 

 
 
 

8. Regular Business Meeting Date: May 5, 2015 

8 B: Request to Approve Kiely Court Final Site Plan 

   
Explanation and Summary: 
The Planning Commission approved the Final Site Plan for Kiely Court on April 14, 2015.  
The Architectural Review Board (ARB) approved the project’s architectural plan during 
their meeting on January 13, 2015, contingent on the provision of samples, which were 
provided and final approval given during the ARB’s February 10, 2015 meeting. 
 
Engineer’s Recommendation: Recommend approval. 
 
Town Attorney’s Recommendation: Recommend approval. 
 
Town Manager’s Recommendation: Recommend approval. 
 
Cost and Financing:   N/A 
Account Number:  N/A 
 
Proposed/Suggested Motion: 
“I move to approve the final site plan for Kiely Court.” 
 
OR 
 
Other action Council deems appropriate. 
 
Attachments: (2) Kiely Court – Staff Report 
   Kiely Court Final Site Plan 
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KIELY COURT

PLAN  DATE:  NOVEMBER 20, 2014

ENGINEER:

APPROVAL BLOCK REVISION
LATESTDESCRIPTIONSHEET

1 COVER  SHEET

2 DEMOLITION AND EROSION & SEDIMENT CONTROL PLAN

3 SITE PLAN

GRADING PLAN4

5

6

SWM PLAN:  PROFILES & QUANTITY ANALYSIS

SWM PLAN:  STORMWATER QUALITY COMPLIANCE

OWNER/APPLICANT:

GPIN: 8393-64-2894

7 LANDSCAPE PLAN

8 CONSTRUCTION NOTES AND DETAILS

SITE INFORMATION:

9 PWCSA WATER & SEWER INFORMATION

10 PWCSA INSPECTOR LOG

PWCSA #
15-OCCO2-R00

3-17-15

2-26-15

3-17-15

3-17-15

2-26-15

3-17-15

2-26-15

2-26-15

3-17-15

2-26-15

REVISED PLAN  DATE:  MARCH 17, 2015

Page 16 of 42



F
re

de
ri

ck
sb

ur
g,

 V
ir

gi
ni

a 
22

40
8

Ph
on

e:
 5

40
.8

98
.3

09
2

F
ax

: 8
77

.6
58

.7
73

5

10
81

4 
C

ou
rt

ho
us

e 
R

oa
d

T
O

W
N

 O
F

 O
C

C
O

Q
U

A
N

, V
IR

G
IN

IA

42
6 

&
 4

30
 M

IL
L

 S
T

R
E

E
T

K
IE

L
Y

 C
O

U
R

T

D
E

M
O

L
IT

IO
N

 A
N

D
 E

R
O

SI
O

N
 C

O
N

T
R

O
L

 P
L

A
N

Page 17 of 42



F
re

de
ri

ck
sb

ur
g,

 V
ir

gi
ni

a 
22

40
8

Ph
on

e:
 5

40
.8

98
.3

09
2

F
ax

: 8
77

.6
58

.7
73

5

10
81

4 
C

ou
rt

ho
us

e 
R

oa
d

T
O

W
N

 O
F

 O
C

C
O

Q
U

A
N

, V
IR

G
IN

IA

42
6 

&
 4

30
 M

IL
L

 S
T

R
E

E
T

K
IE

L
Y

 C
O

U
R

T

SI
T

E
 P

L
A

N

Page 18 of 42



F
re

de
ri

ck
sb

ur
g,

 V
ir

gi
ni

a 
22

40
8

Ph
on

e:
 5

40
.8

98
.3

09
2

F
ax

: 8
77

.6
58

.7
73

5

10
81

4 
C

ou
rt

ho
us

e 
R

oa
d

T
O

W
N

 O
F

 O
C

C
O

Q
U

A
N

, V
IR

G
IN

IA

42
6 

&
 4

30
 M

IL
L

 S
T

R
E

E
T

K
IE

L
Y

 C
O

U
R

T

G
R

A
D

IN
G

 P
L

A
N

Page 19 of 42



F
re

de
ri

ck
sb

ur
g,

 V
ir

gi
ni

a 
22

40
8

Ph
on

e:
 5

40
.8

98
.3

09
2

F
ax

: 8
77

.6
58

.7
73

5

10
81

4 
C

ou
rt

ho
us

e 
R

oa
d

T
O

W
N

 O
F

 O
C

C
O

Q
U

A
N

, V
IR

G
IN

IA

42
6 

&
 4

30
 M

IL
L

 S
T

R
E

E
T

K
IE

L
Y

 C
O

U
R

T

SW
M

 P
L

A
N

 - 
PR

O
F

IL
E

S 
&

 Q
U

A
N

T
IT

Y
 A

N
A

L
Y

SI
S

Page 20 of 42



F
re

de
ri

ck
sb

ur
g,

 V
ir

gi
ni

a 
22

40
8

Ph
on

e:
 5

40
.8

98
.3

09
2

F
ax

: 8
77

.6
58

.7
73

5

10
81

4 
C

ou
rt

ho
us

e 
R

oa
d

SW
M

 P
L

A
N

 - 
ST

O
R

M
W

A
T

E
R

 Q
U

A
L

IT
Y

 C
O

M
PL

IA
N

C
E

K
IE

L
Y

 C
O

U
R

T
42

6 
&

 4
30

 M
IL

L
 S

T
R

E
E

T

T
O

W
N

 O
F

 O
C

C
O

Q
U

A
N

, V
IR

G
IN

IA

Page 21 of 42



F
re

de
ri

ck
sb

ur
g,

 V
ir

gi
ni

a 
22

40
8

Ph
on

e:
 5

40
.8

98
.3

09
2

F
ax

: 8
77

.6
58

.7
73

5

10
81

4 
C

ou
rt

ho
us

e 
R

oa
d

T
O

W
N

 O
F

 O
C

C
O

Q
U

A
N

, V
IR

G
IN

IA

42
6 

&
 4

30
 M

IL
L

 S
T

R
E

E
T

K
IE

L
Y

 C
O

U
R

T

L
A

N
D

SC
A

PI
N

G
 P

L
A

N

Page 22 of 42



F
re

de
ri

ck
sb

ur
g,

 V
ir

gi
ni

a 
22

40
8

Ph
on

e:
 5

40
.8

98
.3

09
2

F
ax

: 8
77

.6
58

.7
73

5

10
81

4 
C

ou
rt

ho
us

e 
R

oa
d

C
O

N
ST

R
U

C
T

IO
N

 N
O

T
E

S 
&

 D
E

T
A

IL
S

K
IE

L
Y

 C
O

U
R

T
42

6 
&

 4
30

 M
IL

L
 S

T
R

E
E

T

T
O

W
N

 O
F

 O
C

C
O

Q
U

A
N

, V
IR

G
IN

IA

Page 23 of 42



NOTES

PWCSA WATER & SEWER MAIN INSPECTION FEES

=

=

=

TOTAL

=

AS BUILT RELEASE OF PLANS

LOCAL REVIEW AUTHORITY INFORMATION 

SEWER

WATER

=

WATER AND SANITARY

SEWER INFORMATION

SHEET ____ OF ____

SANITARY SEWER DESIGN & TEST TABLE

SANITARY LATERAL SCHEDULE

PWCSA  AS BUILT FEES

TOTAL

=

=

$2.45

$5.45

$3.50

$1.20

$1.80

MULTI-DWELLING OR NON-RESIDENTIAL METER SCHEDULE

 VALVE SCHEDULE

LOCAL FACILITIES CHARGE

MASTER PLAN UTILITY ADJUSTMENT

LOCAL FACILITIES CHARGE

THRUST RESTRAINT

PWCSA Use Only

PWCSA Use Only

FIRE FLOW INFORMATION

UNIT PRICE (BOND) SHEET

$350

$545

$895

$1,000 F
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Project Summary & Analysis

PWCSA INSPECTOR WATER & 

SANITARY SEWER LOG SHEET

SHEET ____ OF ____

WATER INFORMATION

SANITARY SEWER INFORMATION
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TOWN OF OCCOQUAN 

TOWN COUNCIL MEETING 
Agenda Communication 
 

 
 
 

8. Regular Business Meeting Date: May 5, 2015 

8 C: Request to Approve Occoquan Heights As-Built Drawings 

   
Explanation and Summary: 
A final as-built drawing is required to be submitted as part of the bond release procedure 
to verify the improvements have been installed in general conformance with the 
approved site plan.  Approval of the as-built drawing does not release the bond. 
 
Engineer’s Recommendation: Recommend approval. 
 
Town Attorney’s Recommendation: Recommend approval. 
 
Town Manager’s Recommendation: Recommend approval. 
 
Cost and Financing:   N/A 
Account Number:  N/A 
 
Proposed/Suggested Motion: 
“I move to approve Occoquan Heights Final As-Built Drawings.” 
 
OR 
 
Other action Council deems appropriate. 
 
Attachments: (2) Occoquan Heights As-Built Drawings – Staff Report 

Occoquan Heights As-Built Drawings 
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TOWN OF OCCOQUAN 

TOWN COUNCIL MEETING 
Agenda Communication 
 
 

 
 
 

8. Regular Business Meeting Date: May 5, 2015 

8 D. Request to Appropriate Additional Funding for River Road Repair and Repaving 

Project 

   
Explanation and Summary: 
Town Council approved to contract with Prince William County for a not-to-exceed 
amount of $29,424 for repair of asphalt and curbing on River Road during the April 7, 
2015 Town Council meeting.  The project is limited to the travel lane as the parking spaces 
located in front of the residences are on private property and are the responsibility of the 
individual property owners since the HOA dissolved in the late 1990s.   
 
In discussing this item during the April 7 meeting, Town Council directed staff to 
investigate the possibility of contracting the additional work with Prince William County 
to repave the parking spaces and repair some curbing on private property, with the intent 
that the cost for the additional work would be borne by the property owners.   
 
Prince William County provided a quote for the additional work to include replacing 
approximately 50 feet of curb, milling and paving, and restriping the parking area in the 
amount of $10,140.  The cost per resident would be $1,014.  Due to Prince William County 
being a government entity, certain restrictions apply to contracting with private 
individuals.  As a result, the Town would need to pay the cost associated with the 
additional work, with the property owners reimbursing the Town directly for the work. 
 
Notice of this proposal and project meeting was sent to property owners on April 22, 2015 
and posted on each home on April 29, 2015.  A meeting with the Town Manager and 
Town Engineer was held at Town Hall with two property owners in attendance on April 
30, 2015 to discuss the project and its impact on residents. At this time, not all property 
owners are in agreement to pay the fee for repaving the parking area.  If agreement cannot 
be made in regards to contracting the additional work by May 15, 2015, the Town will 
move forward with repaving and repairing the travel lanes only, as approved by Town 
Council for the previously approved contracted amount. 
 
This is a request to appropriate additional funding for repairing curbing, milling and 
paving, and restriping of the parking area located in front of the residences, contingent 
on obtaining agreement from property owners to reimburse the Town for this cost. 
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Town Council Regular Meeting – May 5, 2015 
8D. Request to Appropriate Additional Funding for River Road Project 

 
Engineer’s Recommendation:  Recommend approval with concurrence of all 
residents. 
 
Town Attorney’s Recommendation: Recommend approval of the 
Proposed/Suggested Motion below. 
 
Town Manager’s Recommendation: Recommend approval. 
 
Cost and Financing:   $10,140 
Account Number:  CIP, Reimbursed to Town by Property Owners 
 
Proposed/Suggested Motion: 
“I move to appropriate $10,140 from the Capital Improvement Fund for the repair of 
curbing and asphalt, and restriping of the parking area located in front of the residences 
on River Road to be performed by Prince William County Public Works, contingent upon 
property owners’ agreement to reimburse the Town for the cost of this portion of the 
project.” 
 
OR 
 
Other action Council deems appropriate. 
 
Attachments: (3) PWC Quote for Additional Work – Parking Area 
   April 22, 2015 Letter to Property Owners 
   April 29, 2015 Notice of Meeting Posted 
 
 

Page 37 of 42



4/14/2015

River Road additional repairs to parking spaces and curb along townhome frontage 

Town of Occoquan

Project includes labor and material for following items;

Remove and replace approx. 50 feet of concrete curb at the addresses listed below:

In front of #123 - 10 feet

Between #121 & #119 - 10 feet

Between #117 & # 115 - 20 feet

Between #113 & #111 - 10 feet

Mill parking area asphalt 1-1/2 inch deep and approx. 20 feet wide by 190 feet long

Pave back milled area with 1-1/2 inches of SM-9.5A asphalt

Paint 19 car parking spaces same layout as existing spaces

Install additional 20 tons gravel at end of parking lot to provide more parking

TASKS QUANTITY   UNITS   COST/UNIT   TOTAL COST

21-A stone 20 tons 25.00$            500.00$             

County crew 1 day 3,100.00$       3,100.00$          

Concrete curb CG-6 50 lf 20.00$            1,000.00$          

Asphalt milling (1.5 inch) 450 sy 2.00$              900.00$             

Asphalt paving 45 tons 82.00$            3,690.00$          

Pavement Marking 19 spaces 50.00$            950.00$             

SUBTOTAL 10,140.00$        

10,140.00$        

The county will need the town's help coordinating with citizens to have all their cars moved out of the 

parking lot when milling and paving is being done and cars moved where curb needs to be replaced
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TOWN OF OCCOQUAN 
CIRCA 1734     INCORPORATED 1874 

314 MILL STREET, PO BOX 195 

OCCOQUAN, VIRGINIA  22125 

(703) 491-1918    FAX (703) 491-4962 

WWW.OCCOQUANVA.GOV 

 

 

 

 

 

 
 

 

 
 
April 22, 2015 
 
Property Owner 
### River Road 
Occoquan, VA 22125 
 
Re: River Road Repair and Repaving Project Meeting - April 30, 2015 
 
Dear _________, 
 
The Town of Occoquan has contracted with Prince William County Department of Public 
Works to repair and repave River Road to include the travel lane and repairs to the grassy 
over-flow parking area located at the end of River Road.  The Town is responsible for the 
maintenance of the travel lane only and it is the responsibility of the Homeowners’ 
Association for maintenance of the sidewalk, curbing and common parking area located in 
front of the residences.  Due to the dissolution of the HOA in 1998, the responsibility of 
maintenance has shifted to the individual property owners. 
 
Currently, the Town has contracted to repair and repave the travel lane including addressing 
drainage issues and curbing at the entry to River Road and applying gravel to the overflow 
parking area to accommodate four parking spaces.  As a courtesy, the Town has obtained a 
quote from Prince William County to include as part of this project the repair and replacement 
of curbing, and repaving and restriping the common parking area located in front of the 
residences.  In order to include this as part of this project, ALL current property owners must 
agree to the work and to reimburse the Town for the cost associated with this portion of the 
project. 
 

River Road Repair and Repaving Project 

Total Project Cost Town’s Portion 
Property Owner’s 

Portion 

Cost per Property 
Owner (Payable to 

the Town) 

$34,660 $24,520 $10,140 $1,014 

 

TOWN COUNCIL 
PATRICK A. SIVIGNY, VICE MAYOR 

TYLER C. BROWN 

J. MATTHEW DAWSON 

JIM DRAKES 

JOE MCGUIRE 

 

TOWN MANAGER 

KIRSTYN BARR JOVANOVICH 

 

CHIEF OF POLICE &  

TOWN SERGEANT  
SHELDON E. LEVI 

 

TOWN CLERK 
GREG HOLCOMB 

 

TREASURER 
ABIGAIL BREEDING, C.P.A. 

 

MAYOR 
ELIZABETH A. C. QUIST 
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River Road Repair and Repaving Project Meeting 
April 22, 2015 
Page 2 

Member of Virginia Municipal League 

 

 
The work is expected to be scheduled as one project in May or June of this year and each 
property owner will be billed by the Town for an equal portion of the work.  If agreement 
cannot be made amongst the property owners, the Town will only repave the travel lane 
and improve the overflow parking area as part of this project.  Repairs and maintenance of 
the parking areas, sidewalks and curbing located in front of the residences will continue to be 
the responsibility of individual property owners. 
 

River Road Repaving Project Meeting 
Thursday, April 30, 2015 

6:30 p.m. 
On-Site, River Road 

In case of inclement weather, the meeting will be held in Town Hall. 
 
There will be a meeting on Thursday, April 30, 2015, at 6:30 p.m. on-site at River Road to 
discuss this project with tenants and property owners.  Town staff will be available to discuss 
the project scope and the impact on residents.  All property owners are encouraged to attend 
this meeting.  If you are unable to attend, please contact me at (703) 491-1918 Ext. 2 or 
kjovanovich@occoquanva.gov.   
 
Sincerely, 
 
 
 
Kirstyn Barr Jovanovich 
Town Manager 
 
cc: Bruce Reese, Town Engineer 

 Greg Holcomb, Town Clerk 
 Abigail Breeding, Town Treasurer 
 
 

105 River Road 109 River Road 113 River Road 117 River Road 121 River Road 

107 River Road 111 River Road 115 River Road 119 River Road 123 River Road 
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MEETING NOTICE 
RIVER ROAD PAVING  

PROJECT MEETING 
 

 

Thursday, April 30, 2015 
6:30 p.m. 

On Site, River Road 
 

IN CASE OF INCLEMENT WEATHER 
Meeting will be relocated to Town Hall, 314 Mill Street. 

 

The Town Council has contracted with Prince William County to repair 

curbing and repave the travel lane of River Road.  Property owners and 
tenants are invited to attend this informational meeting regarding the 

project and its impact on residents.   
 

In addition, the Town has obtained an additional quote to repair some 

curbing and repave the parking spaces located in front of the residences.  
This is not part of the Town’s project as maintenance of this portion of the 
property is the responsibility of the property owner.  See attached letter that 

was sent to property owners on April 22, 2015. ALL property owners must 
agree to share the cost of this portion of the project in order for it to be 

completed; if agreement cannot be reached, then the Town will only repair 
and repave the travel lane.   

 
If you are unable to attend this meeting, please contact the Town Manager 

Kirstyn Jovanovich at (703) 491-1918 Ext. 2 or 
kjovanovich@occoquanva.gov.  
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TOWN OF OCCOQUAN 

TOWN COUNCIL MEETING 
Agenda Communication 
 

 
 
 

8. Regular Business Meeting Date: May 5, 2015 

8 E. Request to Approve the Town’s Participation in a Board of Zoning Appeals 

Training Workshop 

   
Explanation and Summary: 
This is a request to approve the Town’s participation in a regional training event for 
members of the Town’s Board of Zoning Appeals.  The BZA workshop is hosted by the 
Berkley Group, in partnership with Sharon Pandak a Virginia land use attorney, and will 
provide training for BZA members and cover topics including legislative authority, 
zoning, due process, case law, variances, appeals and other land use tools.   
 
The workshop is open to localities within Prince William County.  To date, the Towns of 
Dumfries and Haymarket, and the City of Manassas have expressed interest in 
participating in the workshop.  The cost per locality is $1,000 for an unlimited number of 
BZA member and staff attendance. 
 
The workshop is scheduled for Tuesday, May 19, 2015, from 1 to 4 p.m. at the Prince 
William County McCoart Building. 
 
Engineer’s Recommendation: Recommend approval. 
 
Town Attorney’s Recommendation: Recommend approval. 
 
Town Manager’s Recommendation: Recommend approval. 
 
Cost and Financing:   $1,000 
Account Number:  Operating – Education and Training 
 
Proposed/Suggested Motion: 
“I move to approve the Town’s participation in a regional Board of Zoning Appeals 
training workshop for an amount of $1,000 from Operating – Education and Training.” 
 
OR 
 
Other action Council deems appropriate. 
 
Attachments: None. 
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