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       TOWN OF OCCOQUAN 

 Circa 1734 ● Chartered 1804 ● Incorporated 1874 
 

 

 

 

 

 

Occoquan Town Council 

Regular Meeting 
December 1, 2015 | 7:00 p.m. 

 

1. Call to Order 

2. Pledge of Allegiance 

3. Citizens’ Time - Members of the public may, for three minutes, present for the purpose of directing attention to or 

requesting action on matters not included on the prepared agenda.  These matters shall be referred to the appropriate town 
official(s) for investigation and report.  Citizens may address issues as they come up on the agenda if advance notice is 
given during ‘Citizens’ Time’. 

4. Approval of Minutes 

a. November 4, 2015 Regular Meeting Minutes 
b. November 17, 2015 Work Session Meeting Minutes  

 
5. Councilmember Reports 

6. Mayor’s Report 

7. Staff Reports 

a. Town Attorney 
b. Town Engineer 
c. Building Official 
d. Town Manager 
e. Chief of Police 
f. Boards and Commissions 

 
8. Regular Business 

a. Request to Approve River Mill Park Phase II Site Plan 
b. Request to Approve Kiely Court Subdivision Plat 
c. Request to Approve Participation in DCR Floodplain Management Training 
d. Request to Set Not-to-Exceed Amount for Purchase of Equipment Trailer 
e. Request to Approve Not-to-Exceed Amount for Conference Room Table and Chairs 
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9. Closed Session 

10. Adjournment  

 
A public forum on the Comprehensive Plan Update process will be held  

immediately following the regular Town Council meeting. 
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OCCOQUAN TOWN COUNCIL 
Regular Meeting Minutes - DRAFT 

Town Hall – 314 Mill Street, Occoquan, VA 22125 
Tuesday, November 4, 2015 

7:00 p.m. 
 

Present: Mayor Liz Quist, Vice Mayor Pat Sivigny, Joe McGuire, J. Matthew Dawson, 
Jim Drakes and Tyler Brown 

 Staff: Kirstyn Jovanovich, Town Manager; Chief Sheldon Levi, Town 
Sergeant/Chief of Police; Martin Crim, Town Attorney; Bruce Reece, Town 
Engineer; Greg Holcomb, Town Clerk. 

Absent:  None 
 
1. Call to Order 
Mayor Quist called the meeting to order at 7:00 p.m. 
 
2. Pledge of Allegiance 
 
3. Citizen’s Time 
None 
 
4. Approval of Minutes 
Mayor Quist stated that she misstated a figure in the October 20th work session. She 
stated that the estimated amount to keep the visitors center open was $14,000 not 
$8,000. 
 
Vice Mayor Sivigny corrected page 4 of the October 6 minutes stating that the first 
paragraph says “Mayor Sivigny” and he noted it should be “Vice Mayor.” 
 
It was moved to approve the minutes of the October 6, 2015, Regular Meeting and the 
October 20, 2015 Work Session minutes, as amended.  
 

A motion was made by Councilmember McGuire, seconded by Councilmember 
Drakes that the Action Item be approved. The motion carried by poll vote, 
unanimous. 

 
5. Council Member Reports 
None 
 
6. Mayor’s Report 
Mayor Quist reported that the Convention and Visitors Bureau (CVB) approved 
funding the visitor’s center through the end of the fiscal year ending June 30, 2016. She 
stated that this would allow the task force more time to come up with a long term plan 
to keep the center open beyond the current fiscal year. 
 
7. Staff Reports 
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Town Council Meeting Meeting Minutes November 4, 2015 

Page 2 of 4 

 
Report of Town Attorney: Mr. Crim, Town Attorney, had no report. 
 
Report of Town Engineer: Mr. Reese, Town Engineer, reported on the following 
activities:  

1. Land Disturbance Report: 
a. Occoquan Heights 
b. Vistas of Occoquan 

2. Moving forward with revisions to the ordinance on floodplains for the 
Virginia Department of Conservation and Recreation. 

3. New construction report has been released on the River Mill Park restroom 
and storage facility. The contractor hopes to be done by December 14th. 

4. Phase II plans will be going before the Planning Commission next week and 
before the Council in December. The plans are being reviewed at the 
November ARB meeting as well. 

 
Report of Town Manager: Ms. Kirstyn Jovanovich, Town Manager, submitted a 
manager’s report and held further discussion on the following: 

1. Ms. Jovanovich additionally reported that VDOT will be completing the 
Washington St. sidewalk this week and will be striping the crosswalk.  

 
Mr. Dawson and Mr. Drakes asked about additional reflectors or signage for 
the new crosswalk to make it more visible. Ms. Jovanovich will follow up with 
VDOT regarding the reflective signage. 

 
Report of Chief of Police: Chief Levi presented his October 2015 report. 

1. Vice Mayor Sivigny thanked Chief Levi for recent traffic enforcement 
activities. He added that he has received complaints about increased passing 
on Mill St. In addition he noted that he has received complaints about 
Mamie Davis Park being used for an event with many dogs and noted that 
dogs are not allowed in the park. 

 
Report of Building Official: Mr. Barbeau submitted his October 2015 report.  
 
Architectural Review Board Report: No report.  
 
Planning Commission Report: No report. 
 
8. Regular Business 
 
8 A. Request to Approve Proposal to Remove Hazardous Trees from Occoquan 
Heights Development’s Resource Protection Area (RPA) 
 
The Council held a discussion on the five trees to be removed by the developer, Elm Street 
Development, within Occoquan Height’s RPA. In addition, the Council discussed the 
option for the tree labeled T-3, which is in the storm drain easement and straddles a 
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property line. Mr. Jacobs of Elm Street Development assured the Council that he will 
work with the private property owner and cut down the tree labeled T-3 in addition to 
the five trees already identified for removal. The Council discussed the legal recourse 
they had if the tree is not removed and it was determined that the Town had the ability 
to enforce the tree removal if the developer did not comply with the agreement. 
 
It was moved to approve Elm Street Development’s plan to cut down and leave in place 
five trees (T-4, T-6. T-12, T-13, and T-19) within the RPA area on the Occoquan Heights 
Development. 
 

A motion was made by Councilmember Drakes, seconded by 
Councilmember McGuire. The motion carried, by poll vote, Ayes: Brown, 
Drakes, Dawson and McGuire; Abstain: Sivigny. 
 

8 B. Request to Approve Bond Release Request and a One-Year Maintenance 
Agreement with Elm Street Development (Occoquan Heights) 
 
It was moved to approve the release of the Occoquan Heights site and erosion and 
sediment control bond in the amount of $110,400, and landscape bond in the amount of 
$36,785, contingent upon completing a one-year Maintenance Agreement on installed 
landscaping and posting a $3,678 surety with the Town of Occoquan, and ensuring 
adequate ground cover is established in any areas impacted as a result of erosion from 
the property. 

A motion was made by Councilmember Dawson, seconded by 
Councilmember McGuire. The motion carried, unanimous.  

8 C. Request to Award Snow Removal Contract for FY 2016 and Set Not-To-Exceed 
Amount  
 
It was moved to award a contract to Virginia Lawn Service for snow and ice removal 
services for Fiscal Year 2016 and to set a not-to-exceed amount of $5,000. 

A motion was made by Councilmember Drakes, seconded by 
Councilmember McGuire. The motion carried by poll vote, unanimous. 

8 D. Request to Approve a Not-To-Exceed Amount for the Town’s Annual Holiday 
Party 
 
It was moved to approve the proposal with Madigan’s Waterfront for the Town 
Holiday Party and set a not-to-exceed amount of $1,800. 

A motion was made by Vice Mayor Sivigny, seconded by Councilmember 
Drakes. The motion carried by poll vote, unanimous. 

8 E. Request to Approve a Not-To-Exceed Amount for Installation and Removal of 
Lighted Decorations on Dominion Poles 
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It was moved to approve a not-to-exceed amount of $2,000 for installation and removal 
of lighted holiday decorations on Dominion poles. 

A motion was made by Councilmember Drakes, seconded by 
Councilmember McGuire. The motion carried by poll vote, unanimous. 

8 F. Request for Council Action on Business Guild of Occoquan Request for Funding 
 
It was moved to approve the Town’s purchase of an ad in the Discover Prince William 
2016-2017 Visitor’s Guide in the amount of $2,880. 

A motion was made by Councilmember Dawson, seconded by 
Councilmember McGuire. The motion carried by poll vote, unanimous. 

8 G. Request to Approve Town Council 2016 Meeting Schedule 
 
It was moved to approve the Town Council meeting schedule as presented. 

A motion was made by Vice Mayor Sivigny, seconded by Councilmember 
Drakes. The motion carried by poll vote, unanimous. 

9. Adjournment 
The meeting was adjourned at 8:11 p.m. 
 
 

 
 

Greg Holcomb 
Town Clerk 
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OCCOQUAN TOWN COUNCIL 
Work Session Minutes - DRAFT 

Town Hall – 314 Mill Street, Occoquan, VA 22125 
Tuesday, November 17, 2015 

7:00 p.m. 
 

Present: Mayor Liz Quist, Vice Mayor Pat Sivigny, Tyler Brown, and J. Matthew 
Dawson. 

 Staff:  Kirstyn Jovanovich, Town Manager; Abigail Breeding, Town Treasurer; 
Krista Forcier, Arts & Crafts Show Director; Greg Holcomb, Town Clerk; 

Absent:  Jim Drakes and Joe McGuire 
 
1. Call to Order 
Mayor Quist called the meeting to order at 7:00 p.m. 
 
2. Regular Items 

A. Treasurer’s Report: FY 2016, 1st Quarter Report (July-September) 
Ms. Breeding presented her 1st Quarter FY 2016 report. She noted that the format has 
been changed to help make it easier to understand. She further noted that the report 
has certain figures highlighted to show significant changes. 
 
She stated that the Town’s total assets have increased by $109,200, the total liabilities 
increased by $24,500 and the net income increased by $293,500. Ms. Breeding then 
discussed the profit & loss, budget vs. actual figures. She noted that the income is 
$67,900 over budget, of that $54,200 came from service revenue mostly related to the 
River Mill Park construction. She stated that the Meals Tax revenue is $9,400 over 
budget and Business, Professional, and Occupational Licenses is $5,100 above budget 
due to increased enforcement by staff and several new businesses.  
 
Ms. Breeding then reviewed expenses. She stated that expenses were $77,200 above 
budget with $42,600 coming from services accounts. Advertising and vehicles and 
equipment were $4,600 and $2,200 below budget respectively. She noted that net 
ordinary income is $9,200 below budget.  

 
B.  Fall 2015 Arts & Crafts Show Final Report 
Ms. Forcier presented her report. She stated that she utilized new advertising outlets 
which appeared to be more effective. Although $1,200 less was spent on advertising, 
we only recorded 215 less bus riders than Fall of 2014, noting that that was even with 
the threat of rain for 2015!). She noted that numerous vendors reported that the Fall 
show was their highest earning show. A survey was emailed and the results showed 
that 75% of the attendees did “better than expected,” while 21% did “about what was 
expected.” 
 
She further noted that a number of attendees noted that the quality of crafters has 
improved compared to previous years. To accomplish this, several vendors were 
turned away from the event. She stated that this may diminish the bottom line in the 
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short run but increases attendance (and the income the show produces) significantly 
in the long run. She provided an example that in Fall of 2014, 15% of the vendors were 
jewelry vendors; that number dropped to 12% for Fall of 2015. 
 
Ms. Forcier then noted that 96% of vendors from the post-show survey reported that 
they will likely attend future events, and over 20 vendors applied for the 2016 shows 
on the spot. 

 
3. Adjournment 
The meeting adjourned at 7:30p.m. 

 
 

Greg Holcomb 
Town Clerk 
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NOVEMBER 2015 REPORT TO THE TOWN COUNCIL 
BUILDING OFFICIAL REPORT 

 
PERMITS ISSUED 
Though no Permits have been issued this month, the BarJ Restaurant application and plans 
have been received and are under review. 
 
CERTIFICATES OF OCCUPANCY ISSUED 
No Certificates have been issued this month. 
 
INSPECTIONS 

Date Activity 

11/02/15 Partial Foundation Inspection at Woodlee Terrace retaining wall project, 
work was approved to continue. 

11/02/15 458 Mill St., Restroom facility Foundation Inspection, passed. 

11/03/15 Partial Foundation Inspection, Woodlee Terrace Retaining Wall project, 
passed. 

11/04/15 264 Gas Light Landing Furnace replacement inspections, passed. 

11/05/15 Woodlee Terrace Partial wall inspection, approved. 

11/06/15 208 Commerce St. insulation and wall closure (partial) approved. 

11/10/15 458 Mill St Drain Tile Inspection, passed. 

11/10/15 208 Commerce St partial wall closure and insulation, approved. 

11/16/15 458 Mill St wet proofing installation, passed. 

11/16/15 208 Commerce St, partial wall closure inspection, passed. 

11/20/15 Woodlee Terrace Partial wall inspection, approved. 

 
DOCUMENT REVIEW 
Plans for the BarJ restaurant are under review. 
 
ACTIONS 
304 Commerce St., work was found being performed without the benefit of proper permitting.  
The contractor corrected this immediately the next morning.  Work has been allowed to 
continue, with the granting of the permit. 
 
A small fire was reported at 210 Union St, by PWC Fire.  Minimal damage was done, but an 
issue with code compliance regarding utility access and signage is being followed up. 

TOWN COUNCIL 
Elizabeth A. C. Quist, Mayor 
Patrick A. Sivigny, Vice Mayor 
Tyler C. Brown 
J. Matthew Dawson 
Jim Drakes 
Joe McGuire 

 
TOWN MANAGER 

Kirstyn Barr Jovanovich 
 

BUILDING OFFICIAL 

Joseph E. Barbeau, Jr. 
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Member of the Virginia Municipal League 

 

 
RECOMMENDATIONS 
No recommendations at this time. 
 
OTHER 
Roofing work began on Town Hall on 11/23/15, at this time it appears that all work is being 
properly and safely conducted. 
 
End of Report, submitted on 11/24/15. 
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Town Manager’s Report 

Town Council Meeting – December 1, 2016 
 

Delinquencies 
Meals Tax Delinquencies: Pink Bicycle (July, August, September, October), Occoquan Inn 
(September, October), Wolfe & Beene (August, September, October) Mom’s Apple Pie 
(October) and Riverside Coffee and Mini Mart (September, October). Continuing to work 
through VFW meals tax issue. 
 
Real Estate Delinquencies: There are 9 parcels belonging to 7 owners who are delinquent for 
2014 and prior, totaling $3,185.61 in taxes due.  The 2015 Real Estate Tax Bills have been mailed. 
 
Washington Street Sidewalk 
Washington Street sidewalk is completed and open.  Contacted VDOT in regards to adding 
signage to bring further attention to the existence of the crosswalk.  They have concerns with 
adding signage to the center of the street; they only due this in areas with high volume – there 
are only a few areas where these exist on VDOT roads due to liability and maintenance issues.  
Currently there are four signs located on site – one is located at the crosswalk and there are 
two ‘advance warning signs’ located approximately 200 feet from the crosswalk. 
 
Town Hall Roof 
The roof on Town Hall has been replaced and gutters repaired.  Total cost was under the 
approved $12,000. 
 
Town Clerk Position and Interim Appointment 
The Town Clerk position will be posted and we will begin accepting applications on December 
2, 2015 through the beginning of January. A temporary person has been hired to cover Clerk 
responsibilities until a permanent person can be hired.  We expect to have a candidate(s) for 
Council consideration at the February 2016 regular meeting.  Mr. Holcomb’s last day with the 
Town is December 4, 2015, as he has accepted a position with another agency.  
 
It is recommended that the Town Council designate the Town Manager as the Acting Town 
Clerk until the position is filled. 
 
 
 
 
 
 

TOWN COUNCIL 
Elizabeth A. C. Quist, Mayor 
Patrick A. Sivigny, Vice Mayor 
Tyler C. Brown 
J. Matthew Dawson 
Jim Drakes 
Joe McGuire 

 
TOWN MANAGER 
Kirstyn Barr Jovanovich 
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Member of the Virginia Municipal League 

 

River Mill Park Opening and Programming 
The Craft Show Director and I met with representatives from Prince William County and 
Fairfax Water to begin planning the grand opening event for River Mill Park.  Tentatively, the 
grand opening has been set for Saturday, April 23, 2016, at 10 a.m. 
 
The Craft Show Director is working on scheduling summer programming from May to October 
next year for River Mill Park. 
 
Canoe/Kayak Ramp 
Continuing process to obtain proper permitting and paperwork in order to have DCR approve 
the ADA Kayak Ramp project and release grant funds. We are intending on having all 
paperwork completed by the beginning of 2016.  
 
Leadership Prince William 
Attended Leadership Prince William session on November 12. The session’s focus was on 
environment and open space. Continued work on class project. Next session is December 3, 
and will focus on economic development and tourism. 
 
Santa Arrives By Boat and Town Blessing 
Santa will arrive by boat via Mamie Davis Park and visit with children at Town Hall on 
Saturday, December 5, 2015 at 12:00 p.m.  Free and open to the public. (Sponsored by the 
Business Guild of Occoquan.) 
 
The Town Blessing and Holiday Party will be on Sunday, December 6, 2015, beginning with a 
service at 5:30 p.m. at Historic Ebenezer Baptist Church, followed immediately by the blessing 
in Mamie Davis Park and the annual holiday party at Madigan’s Waterfront Restaurant. 
 
WinterFest – December 12, 2015 
Participating on the 2015 Santa’s Lake Ridge Parade committee and coordinating the Town’s 
participation as part of WinterFest on December 12, which includes the parade at 11 a.m., a 
Holiday Arts Market at Tackett’s Mill from 12 p.m. to 4 p.m., shopping and dining in Historic 
Occoquan from 4 p.m. to 7 p.m. and the Second Saturday Art Walk at the Workhouse Art 
Center from 6 p.m. to 9 p.m.  In addition, fireworks will be on display from Prince William 
Marina and viewable from the town and the Occoquan Regional Park.  The Town is 
coordinating with businesses, OWL, Historic Occoquan and other partners to bring in strolling 
carolers, safe fire pits, historic demonstrations and musicians.  This is a regional event in 
conjunction with Occoquan River Communities. 
 
 

-END- 
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November Report to the Town Council – 12/01/2015 
 

 

 Assisted the driver of a 73’ construction tractor trailer in getting out of the Town 
from the River Mill Park construction project. (10/30/2015)   

 Removed a dead cat that had died on the Town dock.  Bucky Brill was on leave 
when this was reported to the Town Manager. (10/30/2015) 

 Halloween (10/31/2015);  
1. Early in the evening I intercepted two boaters walking on the Town dock with 

open beers, they complied with my request to get off the dock with the open 
beers.   

2. Dealt with a dog running loose on Occoquan Heights Court.  Owner did not 
answer door, but a neighbor took the dog until they are able to return the dog 
to the owner.  

3. Handed out two bags of candy to trick or treaters in the Town.   
4. Two PWC officers conducted foot patrol in the Town.  
5. 11 boats rafted all night at the Town dock.  They were partying early on, but by 

about 2230 they were virtually silent.  
6. Two people were assaulted at Madigan’s at about 0030 in a minor fight inside 

the bar; no medical attention was needed by either victim.  The perpetrators 
could not be identified beyond first names.  Both victims were advised they 
could go to the magistrate for warrants if they found out the full identity of the 
perpetrators.  There were no witnesses who could provide any additional 
information.  

 A resident brought a platter of cookies in to the police department with a card 
thanking me for my service.  She stated to me “I am tired of people demonizing 
police officers.”  The cookies were shared with all staff and public. 

 Assisted a resident with getting the respondent, a New York City resident, of a 
protective order to cease contact.  I was able to contact the respondent by phone, 
sending the order via e-mail, and sending it via USPS Certified Mail to New York 
City.  The resident was very appreciative and sent me an e-mail “Thank you so 
very much for going above and beyond to help me.  I sincerely appreciate it…” 

 Assisted the driver of a tractor trailer with a 53’ trailer in getting out of Town 
safely.  His GPS brought him through Town en-route to WalMart near Potomac 
Mills. 

 
 

TOWN COUNCIL 
Elizabeth A. C. Quist, Mayor 
Patrick A. Sivigny, Vice Mayor 
Tyler C. Brown 
J. Matthew Dawson 
Jim Drakes 
Joe McGuire 

 
Chief of Police; Town Sgt. 
Sheldon E. Levi 
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Member of the Virginia Municipal League 

 

 

 Investigated a trash complaint on River Road.  Resident put trash out on a Friday 
because they were moving out of state the next day and did not have a vehicle that 
would accommodate the large item to the trash dump. 

 Dispatched to Fortress Way for a car alarm that had been going off all night and 
continued to do so while I was there.  I was able to locate the owner, who is taking 
steps to ensure it does not happen again. 

 Attended the 2015 – 2016 Northern Virginia Snow Briefing at VDOT’s NOVA 
regional office. 

 Responded to a telephone report of a domestic on Poplar Alley.  Parties had left the 
area before I arrived, but one of the parties returned while I was still there with 
PWC.  No police action was necessary. 

 Conducted traffic enforcement/compliance for speeding and stop sign violations. 

 Interviewed two auxiliary police applicants. 

 Provided traffic control for the annual tree lighting ceremony. 
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TOWN OF OCCOQUAN 

TOWN COUNCIL MEETING 
Agenda Communication 
 

 

8. Regular Business Meeting Date: December 1, 2015 

8 A: Request to Approve River Mill Park Phase II Site Plan 

   
Explanation and Summary: 
This is a request to approve the Phase II site plan of the River Mill Park project.  Phase I 
of the River Mill Park project, which includes a restroom and storage facility and 
improvements to the footbridge, is scheduled to be completed by the end of 2015.  Phase 
II includes completion of the looped stone-dust trail and construction of an event 
pavilion.  Upon approval of the site plan, Phase II construction is expected to be 
completed by April 2016. 
 
The Planning Commission reviewed the Phase II Site Plan during their November 10, 
2015 meeting and recommended approval contingent on resolving all outstanding 
comments. 
 
The Architectural Review Board issued a Certificate of Appropriateness for Exterior 
Elevations during their November 10, 2015 meeting for Phase II of the River Mill Park 
project. 
 
The Town Engineer’s Staff Report on Phase II is attached to this agenda item. 
 
Engineer’s Recommendation: Recommend approval contingent on resolution of 
minor outstanding comments from outside agencies. 
 
Town Attorney’s Recommendation: Concur with Town Engineer’s 
recommendation. 
 
Town Manager’s Recommendation: Concur with Town Engineer’s 
recommendation. 
 
Cost and Financing:   N/A 
Account Number:  N/A 
 
Proposed/Suggested Motion: 
“I move to approve River Mill Park Phase II Site Plan, contingent on resolution of minor 
outstanding comments from outside agencies.” 
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OR 
 
Other action Council deems appropriate. 
 
Attachments: (2) Town Engineer’s Staff Report – River Mill Park Phase II 

River Mill Park Phase II Site Plan 
 
 

Page 16



Member of the Virginia Municipal League 

 

TOWN OF OCCOQUAN 
Circa 1734 ● Chartered 1804 ● Incorporated 1874 

314 Mill Street ● PO Box 195 ● Occoquan, Virginia 22125 
(703) 491-1918 ● Fax (703) 491-4962 ● info@occoquanva.gov 

www.occoquanva.gov 
 

 
 
 

STAFF REPORT 

River Mill Park Site Plan 
 

 

Applicant: Town of Occoquan Date: November 23, 2015 

 

PART I 

 

A. EXECUTIVE SUMMARY 

 

 The applicant proposes to construct a walkway around the outside perimeter of, and for the use 

by patrons, of the River Mill Park.  A pavilion, as an “event” center point, will also be added as part of 

this Site Plan. This staff report evaluates the proposed application as it pertains to conformity with 

Town ordinances. 

 

B. DESCRIPTION OF PETITION 

 

 The applicant requests approval of the Site Plan for the River Mill Park, dated June, 2015, last 

signed November 18, 2015 (sheet 1 signed 10/30/15; 2 – 10/30/15; 3 – 11/4/15; 4 – 11/18/15; 5 – 

10/30/15; 6 – 11/18/15; 7 – 11/18/15; sheets 8-12 For Information Only). 

  

C. APPLICABLE REGULATIONS 

 

1.  Chapter 46 – Site Plans 

 

2. Chapter 66 – Zoning 

 

PART II 

 

A. ANALYSIS OF EXISTING CONDITIONS 

 

1. Site Area:   ±1.29 acres 

 

2. Use:   Passive Recreation 

 

3. Zone:  PPU. 

 

4. Location:  The referenced property is located at 458 Mill Street, at the terminus of the 

public road (PWC GPIN 8393-65-0323). 

 

TOWN COUNCIL 
Elizabeth A. C. Quist, Mayor 
Patrick A. Sivigny, Vice Mayor 
Tyler C. Brown 
J. Matthew Dawson 
Jim Drakes 
Joe McGuire 

 
TOWN MANAGER 
Kirstyn Barr Jovanovich 
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5. Buildings/Structures:  Pavilion – open air center piece for potential events. 

 

6. Access:  Access is from the Mill Street cul-de-sac. 

 

7. Chesapeake Bay Preservation:  This site is within the Chesapeake Bay Preservation 

Resource Protection Area (RPA), but is exempt from the provisions of the RPA 

requirements as a “passive recreation facility” per Section 66-204 (b). 

 

8. Stormwater Management and Virginia Stormwater Management Program (VSMP):  

Stormwater Management for this project is accommodated by the previously approved 

demolition plan for the removal of the water tanks by Fairfax County Water Authority.  

A VSMP permit and SWPPP will be required. 

 

B. ANALYSIS OF PROPOSED PLAN 

 

The Town of Occoquan (Town) has taken maintenance responsibility of property on the site of 

the former Fairfax County Water Authority (FCWA) water storage tanks, adjacent to the Occoquan 

River at the cul de sac for Mill Street.  As part of expanding the public enjoyment of the property being 

used as a park, the Town is adding an open-air canvas pavilion and a stone dust trail to provide access 

to the far reaches of the site, with potential areas for interpretative signs which could be added at a later 

date. 

 

No additional parking or vehicular access is proposed with this site plan, given its proximity to 

Mill Street.  There are, however, 10 parking spaces around the Mill Street cul de sac which can be used 

for this facility.  The Virginia Department of Transportation (VDOT) has been provided copies of the 

site plan, and their comments have been returned and addressed adequately. 

 

Minor landscaping has been proposed with this site plan, but such is not required. 

 

The use of the property for passive recreation exempts this project from Chesapeake Bay 

Preservation requirements.  A VSMP permit, with the associated SWPPP has been requested. 

 

PART III 

 

STAFF CONCLUSIONS 
 

The proposed site plan, having been duly reviewed by Town Staff, has been deemed consistent with the 

applicable provisions of the Town Code.  It is, therefore, Staff’s recommendation to grant approval to 

the subject plan, subject to minor outstanding comments from the Fairfax County Water Authority 

(FCWA) and the issuance of the VSMP permit number and coverage letter.  It is suggested the Mayor’s 

signature on the site plan be withheld until these items are accomplished and confirmed by the Town 

Engineer. 

 

PREPARED BY: Bruce A. Reese, PE, LS - Town Engineer, November 23, 2015 

 

 

Page 18



Page 19



Page 20



Page 21



Page 22



Page 23



Page 24



Page 25



Page 26



Page 27



Page 28



Page 29



Page 30



TOWN OF OCCOQUAN 

TOWN COUNCIL MEETING 
Agenda Communication 
 

 
 
 

8. Regular Business Meeting Date: December 1, 2015 

8 B: Request to Approve Kiely Court Subdivision Plat 

   
Explanation and Summary: 
This is a request to approve the Kiely Court Subdivision Plat, contingent on addressing 
all outstanding comments.  The final Site Plan for this project was approved by Town 
Council during the May 5, 2015 meeting.  It is recommended that the Mayor’s signature 
on the plat be withheld until the appropriate project bonds are posted with the Town. 
 
Engineer’s Recommendation: Recommend approval, contingent on addressing 
outstanding comments.  Further recommend that the plat not be released for recordation 
until all deeds are fully executed and the appropriate project bonds are posted with the 
Town. 
 
Town Attorney’s Recommendation: Concur with Town Engineer’s 
recommendation. 
 
Town Manager’s Recommendation: Concur with Town Engineer’s 
recommendation. 
 
Cost and Financing:   N/A 
Account Number:  N/A 
 
Proposed/Suggested Motion: 
“I recommend approval of the Kiely Court Subdivision Plat contingent on addressing 
outstanding comments, and that the plat not be released for recordation until all deeds 
are fully executed and the appropriate project bonds have been posted with the Town.” 
 
OR 
 
Other action Council deems appropriate. 
 
Attachments: (2)  Staff Report – Kiely Court Subdivision Plat 

Kiely Court Subdivision Plat 
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TOWN OF OCCOQUAN 

TOWN COUNCIL MEETING 
Agenda Communication 
 

 

8. Regular Business Meeting Date: December 1, 2015 

8 C: Request to Approve Participation in DCR Floodplain Management Training 

   
Explanation and Summary: 
This is a request to approve the Town Manager’s participation in the Virginia Department 
of Conservation and Recreation’s (DCR) Managing Floodplain Development through the 
National Flood Insurance Program (NFIP) course (L273) from January 25-28, 2016 in 
Blacksburg, VA.  There is no fee to take the course. 
 
This class will conclude with an optional exam to be taken on the last day to become a 
Certified Floodplain Manager (CFM).  There is a fee associated with taking the exam:  
$450 for non-ASFM (Association of State Floodplain Managers) members; $100 for 
individual ASFM members + $130 individual membership fee ($230). Government 
Agency ASFM memberships ($300) are not eligible for the reduced test rate. 
 
In August of this year, the Town was contacted by DCR to participate in a Community 
Assistance Visit (CAV) during which the Town’s floodplain ordinances were reviewed 
to ensure compliance with the National Flood Insurance Program.  As a result of this 
meeting, the Town is in the process of working with DCR in reviewing and updating its 
floodplain ordinance.  In addition, the Town has been working with DCR to address 
issues related to development within the floodplain in order to ensure the Town’s 
continued participation in the NFIP. 
 
It has been recommended in the CAV report that one Town staff or consultant is a CFM 
or has taken the E273 or L273 class within the next 12 months.  The Town Manager’s 
participation in this course will fulfill this recommendation. 
 
The cost associated with this class are related to travel costs, which have been estimated 
at $800, and the optional CFM exam. The FY2015 budget includes $1,500 for Travel 
Reimbursement under Administration.  To date, no funds under Administration have 
been spent for travel reimbursement.  
 
Engineer’s Recommendation:  Recommend one staff member be trained as a 
Certified Floodplain Manager through the classes offered, and that staff member also sit 
for the CFM certification test. 
 
Town Attorney’s Recommendation: Concur with Town Engineer’s 
recommendation. 
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Floodplain Management Training Course  Page 2 
December 1, 2015 

 
Town Manager’s Recommendation: Concur with Town Engineer’s 
recommendation. 
 
Cost and Financing:   NTE $1,100 
Account Number:  General Fund – Travel/Training 
 
Proposed/Suggested Motion: 
“I move to set a not-to-exceed amount of $1,100 from Training and Travel for the Town 
Manager to attend the floodplain management course in Blacksburg, VA in January 
2016.” 
 
OR 
 
Other action Council deems appropriate. 
 
Attachments: (3) Training Course Description 
   CFM Exam Application Package 
   ASFM Membership Application 
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If you wish to register for this class, please fill out the attached training application and mail or fax it to the address at the 

bottom.  If you have any further questions, please contact Charles Kline at 804-625-3978 or charles.kline@dcr.virginia.gov

Confirmations for training will be sent via email when possible. 

VA Floodplain Management Program 

COURSE ANNOUNCEMENT 

COURSE CODE L-273 

COURSE TITLE 
Managing Floodplain Development through the National Flood Insurance 

Program (NFIP) 

COURSE LOCATION 
Latham Hall, Room 311, Blacksburg, VA 24061

COURSE DATES January 25 to 28, 2016, CFM Exam on January 29, 2016.

COURSE TIMES 
Monday through Thursday 8:30 AM – 4:00 PM,  

CFM exam Friday 9:00 AM – Noon.  (see below) 

COURSE DESCRIPTION 

This EMI course is designed to provide an organized training opportunity for 

local officials responsible for administering their local floodplain management 

ordinance. The course will focus on the NFIP and concepts of floodplain 

management, maps and studies, ordinance administration, and the 

relationship between floodplain management and flood insurance. 

Why take this course? 

Since local communities plan for, determine and supervise land use, 

implementation of the NFIP is done at the local level.  The course will give the 

local floodplain manager an overview of the NFIP, and assist them with their 

day-to-day tasks.  VA DCR is hosting this course to provide jurisdictions with the 

training needed to maintain a strong floodplain management program.   

Funding for the training is being provided by FEMA.   

INSTRUCTORS 
This course will be taught by EMI trained instructors from FEMA Region III.  VA 

DCR Floodplain Program staff will supplement the training.   

TARGET 

AUDIENCE/DISCIPLINE 

Local officials responsible for administering local floodplain management 

ordinances.  The course is limited to 30 participants.  Preference will be given 

to community floodplain managers. 

CECs 

Yes.  This class can be submitted to the Association of State Floodplain 

Managers (ASFPM) for 12 core Certified Floodplain Manager (CFM) continuing 

education credits. 

COST Free.  Lunch will be on your own. 

Certified Floodplain 

Manager Exam 

The CFM exam will be at 9:00 AM on Friday, January 29, 2016.  The CFM is a

certification program provided by ASFPM.  For more information about the 

program or to register for the exam, visit the website at www.floods.org. 

(DCR233) (09/15)
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ASFPM CERTIFIED  
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Page 38



CFM® Application Page 2 of 9 11/1/2015  

EXAM APPLICATION PACKAGE  
ASFPM CERTIFIED FLOODPLAIN MANAGER PROGRAM 

CFM® is a registered trademark of the ASFPM Certified Floodplain Manager Program and available only to individuals 
certified under the ASFPM Certification Program. For more information on the ASFPM Certification Program, go to our 
website at www.floods.org 

This is the application package for registration to the Association of State Floodplain Managers (ASFPM) Certified Floodplain 
Manager Program (CFM® Program), as developed by the ASFPM Certification Board of Regents (CBOR). It includes an 
application, Disclaimer, Code of Ethics, and Employment Verification form. The initial ASFPM CFM® certification will be 
awarded upon successful completion of three steps:  

1. Submitting completed application and fee.
2. Submitting a completed Employment Verification Form.
3. Receiving a grade of 70% or higher on the certification exam.

The application form requires basic information regarding the applicant’s identity and one Employment Verification Form. 
Optional information is requested to help the ASFPM maintain demographic information and determine the fairness of the 
exam. The application form shall be signed by the applicant, acknowledging that the award of certification will be based upon 
meeting all the minimum qualification requirements and achieving a satisfactory score on an exam to be prepared and 
scored by ASFPM. The applicant shall further agree to sign and abide by the ASFPM Code of Ethics.  

Please complete the required forms and return them with your application fee. This fee includes your initial two-year 
certificate; additional fees will be required when you apply for renewal in two years. Upon receipt, review, and 
approval of a completed application, you will be notified by email of eligibility to take the exam. A photo I.D. will be required at 
the time of exam for the purpose of identification. 

Submittal Checklist: 

  Verification of current ASFPM Membership (to receive exam discount) 
  Completed Application Form (pages 3-9) 
  Application Fee (see page 5 of this application) 

Mail all materials, including fee to: ASFPM, 575 D’Onofrio Drive, Suite 200, Madison, WI  53719 

Important -- Report address and/or employment changes immediately. 
Thank you for applying to be a Certified Floodplain Manager. 

ADA Compliance- The Association of State Floodplain Managers, Inc. acknowledges the need and desirability to provide reasonable 
accommodations to prospective applicants for certification and recertification with a qualified disability. Special arrangements may be 
made available for applicants for certification at the examination site by submitting a written request to the Association with a letter from 
licensed physician or health care specialist knowledgeable of the requester’s disability stating the specific needs to be accommodated. 
An accommodation will be provided to qualified individuals with disabilities to the extent the accommodation does not fundamentally 
alter the examination, cause disruption to other test takers or cause an undue burden to the Association. The Association may deny 
special accommodations which include but are not limited to unlimited testing time, modification of the format or content of the 
examination, paraphrasing or translating the test materials by a reader or interpreter. All requests for accommodations must be sent to 
the Association of State Floodplain Managers, Inc., 575 D’Onofrio Drive, Suite 200, Madison, WI  53719 and received by the Association 
not less than thirty (30) days prior to the date of the examination. Late requests for an accommodation may not be honored.  
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CFM® Application Page 3 of 9  11/1/2015 

 

 

CERTIFIED FLOODPLAIN MANAGER EXAM APPLICATION FORM 
ASFPM CERTIFIED FLOODPLAIN MANAGER PROGRAM 

 

                           Mr. □  Ms. □   

Last Name    First    MI            Maiden  
 
Name to appear on certificate if different from above                             
 
Date of Birth       
 
Education                             
   Degree(s)    Major(s)    Year(s) 
 

Residence Address                           

City/State/Zip                            

Home phone (     )       Home email         

Employer                            

 

Employer Type:  Local Government   State Government  Federal Government  
 ____ Academia              Private             Other       
 
Job Title     Years of Floodplain Mgmt. Experience            

Professional Mailing Address                           

City/State/Zip                           

Telephone:  Work                       Fax:          

Work email:                           

Please check all of the following areas of floodplain management in which you are involved: 
   Coastal Management    Code Enforcement    Community Rating System 
   Emergency Management    Engineering     Environmental  
   Hazard Mitigation    Insurance     Planning & Zoning  
   Public Education    Stormwater Management    Water & Wastewater Systems 
   GIS    Mapping    Other       
 
Is floodplain management your primary responsibility with your employer?  YES ____   NO____         

Describe your primary responsibility and % of time devoted to FPM          

       

       

Additional work experience other than employment listed above: 
Employer     City/State  Title   Duration 
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CFM® Application Page 4 of 9 11/1/2015  

CERTIFIED FLOODPLAIN MANAGER EXAM APPLICATION FORM - Page 2 

Have you completed any of the following training courses? 

Yes No Course Name 
___ ___ FEMA’s Managing Floodplain Development through the NFIP (FEMA-273) 
___ ___ FEMA’s Managing Floodplain Development through the NFIP (FEMA 480) 
___ ___ Exam Refresher 
___ ___ Any other Federal floodplain management training courses 

___ ___ Any State floodplain management training courses 

___ ___ Any related FPM courses: 

List all other State or association registrations, licenses, or certifications you presently hold: 

Have you ever been registered by any other Certified Floodplain Manager Program(s)? 
YES ____   NO____  Certification #  ___________________  

Name of program(s) 

Date Issued 

If you live in a state which has an ASFPM accredited certification program, you must apply to them for 
administration of the certification program. 

Location and Date (If known) of Exam in which you are applying:  
__________________________________________________________________________ 

PAYMENT METHOD 
Please see following page for Fee Schedule 

 _____ Check enclosed      _____Credit Card   _____ Purchase Order 

Check or Purchase Order Number  

PAYMENT AMOUNT TOTAL $ 

Card #        Expiration Date _____________ CCV # 

Card Holder's Name Cardholders Zip Code  

SIGNATURE 

Last Name First MI 
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CFM® Application Page 5 of 9 11/1/2015  

Fee Schedule FY16 
ASFPM CERTIFIED FLOODPLAIN MANAGER PROGRAM 

October 2015 

FEES 
The following fees have been established in compliance with ASFPM Policy: CFM® Fee Schedule: 

Discounted 
Fee    Member Fee* 

Application packet, processing, & exam $450 $100 

Re-take Exam Fee $50 $50 

Biennial Renewal Fee $425 $110 ($70 early bird discount) 

Late Renewal Fee $75 $75 

1. An applicant can become a member of ASFPM at the same time they apply for the exam. Download the one page

membership application at www.floods.org

2. * To be eligible for the discounted member exam or renewal rate the applicant needs to be an individual member or student

(full time enrollment) member of ASFPM at the time of application and throughout the duration of the certification period.

Corporate, Agency, and Chapter Partners do not make an applicant eligible for the member rate in this certification process.

3. When an applicant cancels from a scheduled exam, with at least two weeks notice to the ASFPM Executive Office, he/she

may receive a 50% refund. No refund will be given if the cancellation occurs with less than two weeks notice. An exam

may be rescheduled within 1 year.

I also hereby agree to the fees and payment methods as indicated above. 

  Signed    Date 

  Printed Name 

MI Last Name First 
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CFM® Application Page 6 of 9 11/1/2015  

Code of Ethics 
ASFPM CERTIFIED FLOODPLAIN MANAGER PROGRAM 

A copy of this signed document must be submitted with the Certified Floodplain Manager (CFM®) application. Certified 
Floodplain Managers will agree to follow the Code of Ethics below. 

As a CFM®, I agree to fully comply with the following tenets of the Code of Ethics in all of my professional 
responsibilities. I will: 

 Protect the health, safety, property, and welfare of the public in the practice of my profession;

 Establish and maintain a high standard of integrity and practice;

 Practice honesty and integrity in all of my professional relationships with the public, peers, and employer;

 Be truthful and accurate in my professional communications;

 Not express a professional opinion in deposition or before a court, administrative agency, or other public forum
which may be contrary to generally accepted scientific and floodplain management principle, without fully
disclosing the basis and rationale for such an opinion;

 Foster excellence in floodplain management by staying abreast of pertinent issues;

 Enhance individual performance by attention to continuing education and technology;

 Avoid conflicts of interest resulting in personal gain or advantage;

 Be economical in the utilization of the nation’s resources through the effective use of funds, accurate
assessment of flood-related hazards, and timely decision-making;

 Maintain the confidentiality of privileged information;

 Promote public awareness and understanding of flood-related hazards, floodplain resources, and flood hazard
response; and

 Be dedicated to serving the profession of floodplain management and to improving the quality of life.

Signed   Date  

Printed Name 
MI Last Name First 
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CFM® Application Page 7 of 9 11/1/2015  

Decertification 
ASFPM CERTIFIED FLOODPLAIN MANAGER PROGRAM 

It shall be the policy of the ASFPM to identify situations where a CFM® may be decertified, as outlined below: 

1. A CFM® may be decertified for failure to fulfill the requirements specified in the Policy: CFM® Renewal by the renewal
date.

a. A CFM® decertified for failure to fulfill the requirements specified in the Policy: CFM® Renewal, must wait 12 months

from date of decertification before being eligible to take the CFM® exam.

2. A CFM® may be decertified for unprofessional conduct if he/she has:
a. Been convicted of a crime or any felony directly related to his or her professional duties;
b. Falsified, intentionally destroyed, or modified official records or documents relating to his or her professional duties,

or otherwise knowingly provided misleading information related to his or her duties or floodplain management;
c. Received or solicited money or anything of value directly or indirectly that may be expected to influence his or her

actions or judgment in a manner outside of commonly acceptable practices or values;
d. Used his or her position in an illegal, dishonest, or unprofessional way to influence or gain a financial or other

benefit, advantage or privilege for his or her benefit or for benefit of his or her immediate family or organization with
which he or she is associated; or

e. Violated the Policy: Code of Ethics.
f. Information on a CFM’s unethical behavior must be submitted to the ASFPM Executive Office in writing. No

anonymous submittals will be accepted. If the President of the CBOR determines that consideration of decertification

may be warranted, the charges and all supporting documentation will be provided to the CFM® by certified mail. The

CFM® shall have 30 days upon receipt thereof to respond in writing to the charges.

3. If a CFM® has not fulfilled the renewal requirements by the renewal date or has not responded to the charges of
unprofessional conduct by the specified deadline, he or she will be sent a registered letter of decertification, stating that
the he/she may not classify him or herself as an “ASFPM Certified Floodplain Manager” or use the ASFPM Registered

Trademark CFM® in any way for a period of time specified in the letter. He/she may reapply to take the CFM® exam
after that date.

4. If the CFM® does submit the appropriate papers by the deadline, the procedures in the Policy:  Appeals –
Decertification shall be followed.

Signed   Date 

Printed Name 
MI Last Name First 
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CFM® Application Page 8 of 9 11/1/2015  

Acknowledgement & Disclaimer 
ASFPM CERTIFIED FLOODPLAIN MANAGER PROGRAM 

I have read and agree to abide by the foregoing rules and procedures of the Association of State Certified Floodplain Managers 
(ASFPM) Certified Floodplain Manager Program (CFM® Program) as adopted by the Certification Board of Regents (CBOR). 
I also agree to complete all application requirements, provide necessary documentation, and take all exams as may be required 
for the processing of my application. I understand that award of certification will be based upon achieving a satisfactory grade. 
Upon my award of the Certified Floodplain Manager (CFM®) designation, I agree to be bound by the conditions of renewal as 
contained in the CFM® Program Charter. I further understand that the fee submitted with this application is 50% refundable if I 
cancel from taking the exam with at least two weeks notice and that the materials submitted for consideration become the 
property of ASFPM. I understand the schedule of fees and the additional criteria to keep my certification current. 

I agree to hold the ASFPM and its members, officers, agents, and examiners free from any damage or claim for damage or 
complaint by reason of any action taken in connection with this application, the attendant exams, the grades with respect to 
any exam, the failure of the ASFPM to register me as a CFM® and any other aspect of the CFM® Program. I hereby grant 
permission to ASFPM and the CBOR to seek any information or references it deems fit in securing my credentials pertinent to 
this application. 

I further agree that if registered as a CFM®, upon the revocation, suspension, or cancellation of my certification by action of 
the CBOR, I shall return my Certificate, and any other items issued as part of the CFM® Program to the ASFPM Executive 
Office.  

The information which I have provided in this application is truthful. I understand that providing false information of any kind 
may result in the voiding of this application and failure for me to be registered as a CFM®, or the possible revocation of my 
certification. 

I understand that all information provided as part of this application will remain strictly confidential to ASFPM unless authorized 
by me in writing to release the information to a requesting party.  

I hereby attest that the information provided is factual and that I have carefully read and fully understand all 
conditions, code of ethics, rules, and procedures of CFM® Program and do hereby agree to conform to all of the same 
conditions, rules, and procedures. 

Signed   Date  

Printed Name 

MI Last Name First 
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CFM® Application Page 9 of 9 11/1/2015  

PROFESSIONAL EMPLOYMENT VERIFICATION FORM 
ASFPM CERTIFIED FLOODPLAIN MANAGER PROGRAM 

In lieu of this form, a letter of verification incorporating the requested information is acceptable. The supervisor or agency 
head, listed below will be notified of the applicant's successful completion. Note: Self-employed persons may use a 
professional reference other than a supervisor. 

Applicant Name 

Applicant’s Title Employed From/To 

Employing Organization 

Mr. □  Ms. □
Supervisor or Agency Head Name Title 

Supervisor or Agency Head Address City/State/Zip 

Supervisor or Agency Head Phone Email 

I,        , (Supervisor) certify that I have supervised/employed the above 
listed applicant. I know of my own knowledge that said person was employed as indicated and that his/her regular 
responsibilities included floodplain management and other related duties. 

Briefly describe job responsibilities of applicant. Please indicate if other than full time: 

Supervisor or  
Agency Head Signature  Date 

Mail to:  ASFPM, 575 D’Onofrio Drive, Suite 200, Madison, WI  53719 

Page 46



Association of State Floodplain Managers, Inc.  
575 D’Onofrio Drive., Ste. 200  Madison, WI  53719     www.floods.org    memberhelp@floods.org 

 

2015 APPLICATION CHECK ONE:    NEW    RENEWAL         MEMBER ID # ____________ 

MR./MS. _____ NAME (F/M.I./L) _____________________________________________SUFFIX (ex. P.E., CFM)________ 

TITLE _____________________________________________________________________________________________ 

ORGANIZATION _____________________________________________________________________________________ 

PRIMARY EMAIL _________________________________________  2nd EMAIL __________________________________ 
* Newsletters are sent out electronically.  Add $25 to your fee if you prefer to receive hard copies. 

OFFICE PHONE _____________________________ EXT. _______ MOBILE PHONE _______________________________ 

OFFICE ADDRESS ____________________________________________________________________________________ 

CITY ___________________________________________ STATE _______________ POSTAL CODE __________________ 

HOME ADDRESS* ___________________________________________________________________________________ 

CITY ___________________________________________ STATE _______________ POSTAL CODE __________________ 

PRIMARY ADDRESS:     OFFICE     HOME 
* Your home address is required for the purpose of electing the ASFPM Board of Directors. You may choose not to provide this 
information and waive your voting privilege. You may add/change your home address at any time. 

 
Member Categories (dues apply to the calendar year) 

* Only Individual Membership qualifies for CFM discounts 

     Individual Member ………………………………………..…….…..$130 

     Student (must be full time)…………………………………….….$25 

     HARD COPY NEWSLETTER………………………………………….$25

Partner Categories (fill out one form for each contact) 

     Government Agency (2 contacts) ………………………….….$300 

Corporate – includes web link! (fee varies by  Company size) 

     CP < 10 = 1‐10 employees (receive 1 contact) …………. $200 

     CP < 100 = 11–100 employees (receive 2 contacts)…….$400 

     CP > 100 = 100+ employees (receive 4 contacts)…….…$800 

     HARD COPY NEWSLETTER (Add per Contact)…………...$25 

 

Primary Discipline (required, select one only): 
       Administrative/Management 
       Emergency Management 
       Engineering 
       Environmental Management 
       Mitigation 
       Outreach 
       Planning 
       Project Management 
       Regulatory 

Affiliation (required, select one only): 

       Local Government 

       State Government 
       Federal Government 
       Private Organization 
       Nonprofit Organization 
       Academia  
      Other_____________________ 

ASFPM COMMITTEES:  Please check the appropriate lines below to indicate your interest in any of our policy committees.  

By checking the committees below you will be included in any email notices that are sent to that committee regarding 

current activities and items of interest.  
 

      Arid Regions        Flood Insurance        Mapping & Engineering        Nonstructural Floodproofing 
      Coastal Issues        Flood Mitigation        Natural & Beneficial Functions        Professional Development 
      International        Flood Regulation        Stormwater Management        Training & Outreach 
      Higher Education         No Adverse Impact     

Method of Payment: 

        Check Enclosed ‐‐ #________________________ 

        Purchase Order Enclosed ‐‐ #________________ 

        Please send invoice 

        Credit Card – Credit Card #__________________________________ Exp. Date ____________ Security Code ______ Page 47



TOWN OF OCCOQUAN 

TOWN COUNCIL MEETING 
Agenda Communication 
 

 

8. Regular Business Meeting Date: December 1, 2015 

8 D: Request to Set Not-To-Exceed Amount for Purchase of Equipment Trailer 

   
Explanation and Summary: 
This is a request to set a not-to-exceed amount for the purchase of an equipment trailer 
for use with the Town maintenance vehicle.  The trailer will be used to aid in maintenance 
and public safety activities and hauling equipment including safety cones, and seasonal 
equipment including snow blower, holiday wreaths and craft show equipment.  The use 
of a trailer will aid in more efficient use of staff time in various activities including Craft 
Show set up and break down, snow removal activities, and various public safety activities 
requiring safety cone placement and removal. 
 
Public Safety grant funds can be utilized for this purchase.  There is $14,206 available 
from the FY2015 Public Safety Grant. 
 
Police Chief’s Recommendation:  Recommend approval. 
 
Town Manager’s Recommendation: Recommend approval. 
 
Cost and Financing:   NTE $1,200 
Account Number:  General Fund, Equipment and Tools (Public Safety Grant) 
 
Proposed/Suggested Motion: 
“I move to set a not-to-exceed amount of $1,200 for the purchase of an equipment trailer 
using Public Safety Grant funds.” 
 
OR 
 
Other action Council deems appropriate. 
 
Attachments: None 
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TOWN OF OCCOQUAN 

TOWN COUNCIL MEETING 
Agenda Communication 
 

 

8. Regular Business Meeting Date: December 1, 2015 

8 E: Request to Approve Not-To-Exceed Amount for Conference Room Table and 
Chairs 

   
Explanation and Summary: 
This is a request to set a not-to-exceed amount of $2,000 for the purchase of a table and 
chairs for the lower level conference room.  The FY2016 CIP included $2,000 for this 
purpose. 
 
Town Manager’s Recommendation: Recommend approval. 
 
Cost and Financing:   NTE $2,000 
Account Number:  CIP - Administration – Conference Room 
 
Proposed/Suggested Motion: 
“I move to set a not-to-exceed amount of $2,000 for the purchase of a table and chairs 
for the lower level conference room.” 
 
OR 
 
Other action Council deems appropriate. 
 
Attachments:  None. 
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