
 

Portions of this meeting may be held in closed session pursuant to the Virginia Freedom of Information Act. 

A copy of this agenda with supporting documents is available online at www.occoquanva.gov. 

   
       TOWN OF OCCOQUAN 

 Circa 1734 ● Chartered 1804 ● Incorporated 1874 
 

 

 

 

Occoquan Town Council 

Regular Meeting 
June 6, 2017 | 7:00 p.m. 

1. Call to Order 

2. Pledge of Allegiance 

3. Citizens’ Time - Members of the public may, for three minutes, present for the purpose of directing attention to or requesting action 

on matters not included on the prepared agenda.  These matters shall be referred to the appropriate town official(s) for investigation and 
report.  Citizens may address issues as they come up on the agenda if advance notice is given during ‘Citizens’ Time’. 

4. Approval of Minutes 
a. April 25, 2017 Work Session Meeting Minutes 
b. April 29, 2017 Work Session Meeting Minutes 
c. May 2, 2017 Regular Meeting Minutes 
d. May 16, 2017 Work Session Meeting Minutes 

 

5. Councilmember Reports 

6. Mayor’s Report 

7. Staff Reports 
a. Town Attorney 
b. Town Engineer 
c. Building Official 
d. Town Manager 
e. Town Treasurer 
f. Chief of Police 
g. Boards and Commissions 

 

8. Regular Business 

a. Request to Consider Extension of Building Period for Kiely Court Project 
b. Request to Approve Gaslight Landing Maintenance Bond Release Request 
c. Request to Approve Vistas at Occoquan Bond Release 
d. Request to Approve FY 2018 Refuse Contract 
e. Request to Approve Fee Schedule and New Signage for Dock  

 

9. Closed Session 

10. Adjournment  

 

314 Mill Street 
PO BOX 195 

Occoquan, VA 22125 
(703) 491-1918 

www.OccoquanVA.gov 
info@occoquanva.gov  

 



     OCCOQUAN TOWN COUNCIL 
Special Meeting Minutes 

Town Hall – 314 Mill Street, Occoquan, VA 22125 
Tuesday, April 25, 2017 

7:00 p.m. 

 
 

Present: Mayor Liz Quist, Vice Mayor Pat Sivigny, Councilmembers Matt Dawson, Jim Drakes, 
Cindy Fithian, and Joe McGuire 

 Staff: Kirstyn Jovanovich, Town Manager; Martin Crim, Town Attorney; Bruce Reese, 
Town Engineer; Chris Coon, Town Clerk; Adam Linn, Interim Chief of Police  

 

1. Call to Order                 
Mayor Quist called the meeting to order at 7:01 p.m. 

2. Public Hearing on Proposed Fiscal Year 2018 Tax Rates 

Walter Seiberling, 107 Poplar Lane,  stated that he would like the Town to maintain a lower 
tax rate. He stated that the residents pay taxes to both the Town and Prince William County 
and feels that we should request more support from the County before increasing taxes.  

3. Closed Session  

Vice Mayor Sivigny moved that the Council convene in closed session to discuss the 
following as permitted by the Virginia Code Section 2.2-3711 (A)(3) a matter involving 
acquisition of real property within Town limits for public purposes. Also, Virginia Code 
Section 2.2-3711(A)(29) concerning a contract for the Canoe & Kayak launch: discussion of 
the award of the contract. Councilmember Fithian seconded. The motion carried 
unanimously. Closed Session began at 7:04 p.m. 
 
The Council came out of closed session at 7:49 p.m.  Vice Mayor Sivigny moved that the 
Council certify that, in the closed session just concluded, nothing was discussed except the 
matter or matters (1) specifically identified in the motion to convene in closed session and 
(2) lawfully permitted to be discussed under the provisions of the Virginia Freedom of 
Information Act cited in that motion. Councilmember Drakes seconded.  
 
Motion passed, Ayes- Councilmember Fithian, Councilmember Drakes, Councilmember 
Dawson, Councilmember McGuire, and Vice Mayor Sivigny, by roll call vote.   
 
It was moved to direct Town Staff to move forward with the items discussed in closed 
session.  
 

A motion was made by Councilmember Dawson, Seconded by Councilmember 
Fithian that the Action Item be approved. The motion carried by poll vote, 
unanimous.  
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4. Adjournment                      
Mayor Quist adjourned the meeting at 7:50 p.m. 

 
 
_____________________________ 
Christopher Coon 
Town Clerk 

 
 



 

 

     OCCOQUAN TOWN COUNCIL 
Special Meeting Minutes 

Town Hall – 314 Mill Street, Occoquan, VA 22125 
Saturday, April 29, 2017 

9:00 a.m. 

 
 

Present: Mayor Liz Quist, Vice Mayor Pat Sivigny, Councilmembers Matt Dawson, Jim Drakes, 
Cindy Fithian, and Joe McGuire 

 Staff: Kirstyn Jovanovich, Town Manager;  
 Other: Chief Panebianco 
 

1. Call to Order                 
Mayor Quist called the meeting to order at 9:01 a.m. 

2. Closed Session  

Vice Mayor Sivigny moved that the Council convene in closed session to discuss the 
following as permitted by the Virginia Code Section 2.2-3711 (A)(1) a personnel matter 
involving consideration or interviews of candidates for employment or appointment to 
Town Sergeant/Chief of Police  Councilmember Fithian seconded. The motion carried 
unanimously. Closed Session began at 9:04 a.m. 
 
The Council came out of closed session at 1:18 p.m.  Vice Mayor Sivigny moved that the 
Council certify that, in the closed session just concluded, nothing was discussed except the 
matter or matters (1) specifically identified in the motion to convene in closed session and 
(2) lawfully permitted to be discussed under the provisions of the Virginia Freedom of 
Information Act cited in that motion. Councilmember Fithian seconded.   
 
Motion passed, Ayes – Councilmember Fithian, Councilmember Drakes, Councilmember 
Dawson, Councilmember McGuire and Vice Mayor Sivigny, by roll call vote.  
 
 

3. Adjournment                      
Mayor Quist adjourned the meeting at 1:19 p.m. 

 
 
_____________________________ 
Christopher Coon 
Town Clerk 

 
 

 

 



     OCCOQUAN TOWN COUNCIL 
Regular Meeting Minutes - DRAFT 

Town Hall – 314 Mill Street, Occoquan, VA 22125 
Tuesday, May 2, 2017 

7:00 p.m. 

 

Present: Mayor Liz Quist, Vice Mayor Pat Sivigny, Councilmembers Matthew Dawson, Jim 
Drakes, Cindy Fithian, and Joe McGuire 

Staff:  Kirstyn Jovanovich, Town Manager; Martin Crim, Town Attorney; Bruce Reese, Town 
Engineer; Chris Coon, Town Clerk; Adam Linn, Interim Chief of Police 

   
 

1. Call to Order                
Mayor Quist called the meeting to order at 7:01 p.m. 

2. Pledge of Allegiance          
 

3. Citizens Time 
Walt Seiberling, 107 Poplar Ln., stated that for replacing a roof you do not need building 
permit. He stated that several people had to get a building permit to replace their roof. He 
stated he found out he might need a building permit to replace his roof when his neighbor 
was told to stop work because he did not have a permit. He stated that the Town Code was 
not clear on when a building permit was required. He then stated that the Virginia Unified 
Statewide Building Code states that you do not need a permit to replace your roof on a single 
family dwelling. He recommended reimbursing individuals who paid for building permits 
to replace their roof.     

 
4. Approval of Minutes                             

It was moved to approve the minutes of the April 4, 2017 Regular Meeting. 

A motion was made by Councilmember Fithian, seconded by Councilmember Drakes 
that the Action Item be approved. The motion carried by poll vote, unanimous. 
 

5. Councilmember Reports 
No Report.  
 

6. Mayor’s Report   
Mayor Quist stated she recently walked the existing and proposed Occoquan greenway that 
begins at the McCoart building and that could possibly join the Town of Occoquan. During 
that visit she spoke with Supervisor Anderson’s Office about possible funding for that 
process. She also reported about the VFW Horse Parade that is to be held on May 6, 2017 
starting at 9 a.m. 
 

7. Staff Reports 
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A. Town Attorney: Mr. Crim, Town Attorney, reported he will discuss the following in 
closed session: Kiely litigation that is set for trial at the end of May and the Miller 
Brothers claim relating to River Mill Park.  
 

B. Town Engineer: Mr. Reese, Town Engineer, submitted a report as part of the meeting 
agenda. Mr. Reese went into further detail on two items: the speed study on 
Washington Street and the Kayak/Canoe Ramp. The speed study on Washington 
Street did not justify any traffic calming measures along that stretch of road. Ms. 
Jovanovich stated that the Town request the speed study be done at a specific area and 
the study was not conducted in that area. She stated she will be requesting an 
additional study done in the originally requested area.  

 
Councilmember Drakes stated that even though the study does not justify any traffic 
calming measures, the majority of the vehicles were going more than 25 mph, which is 
illegal. Ms. Jovanovich stated that without the average traveling speed being above 30 
mph in a 25 mph zone, Prince William County will not assist with those traffic calming 
measures. She also stated that VDOT has denied several request made previously for 
traffic calming measures.   
 
Mr. Reese stated that he has spoken with DCR who helped the Town receive Federal 
money for the Town’s Kayak/Canoe Ramp. Unfortunately, when using Federal money 
for a project, the Town cannot accept a single bid. He stated that if the Town wants to 
go forward, there will need to be a rebid process and the Town must receive a 
minimum of two bids.  
  

C. Building Official: Mr. Barbeau was not present, however, his report was submitted as 
part of the meeting agenda. No questions were received.  

 
D. Town Manager: Ms. Jovanovich submitted a manager’s report as part of the meeting 

agenda. No questions were received.  
 

E. Town Treasurer: Ms. Rodriquez was not present, however, her treasurer’s report was 
submitted as part of the meeting agenda. No questions were received. 

 
F. Chief of Police: Interim Chief Linn provided his April 2017 report with the agenda 

packet. Mayor Quist inquired about the “promposal” and why the use of paint was 
required. Chief Linn stated that there were two “promposals” one was some members 
of the wrestling team at Garfield High School had painted PROM? on their chests. Chief 
Linn stated the second was done with flowers under the LOVE sign in the park.   
 

G. Boards and Commissions: Councilmember Dawson stated that Architectural Review 
Board met and forwarded the Guidelines created to the Town Council, which will be 
presented at the next Work Session. Councilmember McGuire stated there was no April 
Planning Commission meeting.   
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8. Regular Business 

8A. Request to Adopt and Appropriate Fiscal Year 2018 Budget and Tax Rates 
It was moved to set the following tax rates for the Fiscal Year 2018 beginning July 1, 2017: a 
Real Estate Tax Rate of $0.12 per $100 of assessed valuation; a Meals Tax Rate of three (3) 
percent; and a Transient Tax Rate of two (2) percent. It was moved to adopt the Fiscal Year 
2018  Budget beginning July 1, 2017 as presented in the amount of $719,010 and appropriate 
the funds for the expenditures shown in the budget. It was moved to adopt the Fiscal Year 
2018 Capital Improvement Plan beginning July 1, 2017 as presented in the amount of $291,500 
in expenditures and $100,000 in revenue, and appropriate the funds for the expenditures 
shown in the budget. It was moved to adopt the Fiscal Year 2018 Mamie Davis Fund 
beginning July 1, 2017 as presented in the amount of $2,000 in expenditures and $4,100 in 
revenue, and appropriate the funds for the expenditures shown in the budget. It was moved 
to adopt the Fiscal Year 2018 Craft show Fund beginning July 1, 2017 as presented in the 
amount of $216,390 for revenues and $108,120 for expenditures and appropriate the funds for 
the expenditures shown in the budget.  
 

A motion was made by Councilmember Fithian, seconded by Councilmember Drakes 
that the Action Item be approved. Motion passed by poll vote, unanimous.  
 

 8B. Request to Approve Vistas at Occoquan As-Builts 
It was moved to approve Vistas at Occoquan Final As-Built Drawings. 
 

A motion was made by Councilmember Drakes, seconded by Councilmember Dawson 
that the Action Item be the motion carried by poll vote, unanimous. 
 

      8C. Request to Approve FY 2018 Landscaping Contract 
It was moved to approve the FY 2018 Extension to the Town’s contract with Virginia Lawn 
Service, Inc. for landscaping maintenance services (RFP2015-001) for an annual cost of $17,375.  

  
 A motion was made by Councilmember Dawson, seconded by Councilmember McGuire 
that the Action Item be approved. The motion carried by poll vote, unanimous. 

 
8D. Request to Award Contract and Appropriate Capital Funds for Repairs to Asphalt and 
Speed Bumps on Poplar Alley to Prince William County Public Works 
It was moved to award a contract to Prince William County Public Works Department for the 
repair of asphalt and speed bumps on Poplar Alley from Ellicott Street to Washington Street 
and appropriate a not to exceed amount of $20,000 from the FY 2017 Capital Improvement 
Fund.  

 
 A motion was made by Councilmember McGuire, seconded by Vice Mayor Sivigny that 
the Action Item be approved. The motion carried by poll vote, unanimous. 

 
      8E. Request to Approve Repairs to Water Lines at Mamie Davis Park 

It was moved to approve repairs to the irrigation system and dock water lines in Mamie Davis 
Park in the amount of $4,000 from the Mamie Davis Fund. 
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 A motion was made by Vice Mayor Sivigny, seconded by Councilmember Fithian that 
the Action Item be approved. The motion carried by poll vote, unanimous. 

 
8G. Request to Approve Resolution to Designate Mayor Elizabeth Quist to Perform the 
Duties of the Town Manager 
It was moved to approve the Resolution designating Mayor Elizabeth Quist to temporarily 
exercise the power and perform the duties of Town Manager, with the authority to delegate 
said power and duties, until Town Manager Kirstyn Barr Jovanovich resumes her duties as the 
Town Manager. It was further moved that Mayor Quist shall continue to hold only the one 
office of Mayor, and receive only her salary in that capacity.  
 

 A motion was made by Councilmember Fithian, seconded by Councilmember Drakes 
that the Action Item be approved. The motion carried by poll vote, unanimous. 
 

9. Closed Session 
Vice Mayor Sivigny moved that the Council convene in closed session to discuss the 
following as permitted by the Virginia Code Section 2.2-3711(A)(1), a personnel matter 
involving consideration or interviews of candidates for employment or appointment to 
ARB and Planning Commission and appointment or promotion of particular Town officers 
or employees namely Town Sergeant/Chief of Police. Also, Virginia Code Section 2.2-3711 
(A) (7) consultation with legal counsel for the pending case of Kiely vs. Houghton, and 
another matter requiring advice of counsel,  specifically the Miller Brothers claim. 
Councilmember Fithian seconded. The motion carried unanimously. Closed Session began 
at 7:36 p.m. 
 
The Council came out of closed session at 8:37 p.m.  Vice Mayor Sivigny moved that the 
Council certify that, in the closed session just concluded, nothing was discussed except the 
matter or matters (1) specifically identified in the motion to convene in closed session and 
(2) lawfully permitted to be discussed under the provisions of the Virginia Freedom of 
Information Act cited in that motion. Councilmember Fithian seconded.   
 
Motion passed, Ayes – Councilmember Fithian, Councilmember Drakes, Councilmember 
Dawson, Councilmember McGuire and Vice Mayor Sivigny, by roll call vote. 
 

8F. Request to Appoint Members to Boards and Commissions 
It was moved to appoint Kelly Davis to the Architectural Review Board, effective May 2, 2017. 
It was moved to appoint Elliott Perkins and Ryan Somma to the Planning Commission, effective 
May 2, 2017. 

 
 A motion was made by Councilmember Dawson, seconded by Councilmember Drakes 
that the Action Item be approved. The motion carried by poll vote, unanimous. 

 
It was moved to direct the Town Attorney and staff to proceed in regards to a personnel 
matter as discussed during the Closed Session.  
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A motion was made by Councilmember Dawson, seconded by Councilmember 
Fithian that the Action Item be approved. The motion carried by poll vote, 
unanimous. 

 
10. Adjournment                     

The meeting was adjourned at 8:38 p.m. 

_____________________________ 
Christopher Coon 
Town Clerk 



     Page 1 of 3 

OCCOQUAN TOWN COUNCIL 
Work Session Minutes - DRAFT 

Town Hall – 314 Mill Street, Occoquan, VA 22125 
Tuesday, May 16, 2017 

7:00 p.m. 
 

Present: Mayor Liz Quist, Vice Mayor Pat Sivigny, Councilmembers Matthew Dawson, 
Cindy Fithian, and Joe McGuire  

Staff:   Christopher Coon, Town Clerk; Carla Rodriguez, Town Treasurer; Bruce 
Reese, Town Engineer;  

 
1. Call to Order 
    Mayor Quist called the meeting to order at 7:01 p.m. 
 
2. Regular Items 
 

A. ARB Revised Guidelines 
Brenda Seefeldt, ARB Chairman, stated that slight updates were made to the 
Exterior Elevation Design Guidelines. She also indicated that the Merchant 
Design Guidelines had been updated to maintain consistency with the new sign 
ordinance, which were updated to be in compliance with a U.S. Supreme Court 
ruling, regarding how local governments view signs. She encouraged Council to 
put focus on more enforcement of the ARB guidelines.  
 
Councilmember McGuire inquired if the Town Attorney, Martin Crim, was part 
of the process. Ms. Seefeldt stated that he was and approved after review.  
 
Mayor Quist stated that she would like the color palette to be updated along 
with the guidelines. Ms. Seefeldt stated there was an issue with finding historic 
color palettes that were not a specific brand.  
 
 

B. Zoning and Subdivision Draft 
Bruce Reese stated that a Public Meeting was held, during which comments were 
taken by citizens. He stated that the document provided is mostly formatting 
changes and comments would be needed relatively soon to maintain the 
proposed August adoption date.  
 
Mayor Quist indicated she had some questions and comments to send. She stated 
that even though it was referenced in the chapter there was no definition for R-4. 
She also stated there was no definition for mixed-use overlay, which was used on 
the future land use map.  
 
Councilmember Fithian inquired about Chapter 54-1 Article 3 Compliance of 
Chapter. Mr. Reese indicated a subdivision plat must be approved as long as it 

 



Town Council Meeting Meeting Minutes May 16, 2017 

Page 2 of 3 

meets the code requirements. He stated that if Council did however deny a 
subdivision plat then that property owner could appeal to the Circuit Court.  
Councilmember Dawson inquired about the number of flags allowed to be on 
each property.  He wanted clarification on the number of flags permitted and 
what could be done to revise that section.  
 
Mayor Quist requested that members send their questions and comments to her 
and she would compile them to send to Burns and McDonnell.  

 
 

C. Kayak Ramp Advertising Discussion  
Mr. Reese indicated that the Town received a single bid that was not adequate to 
proceed. This project has time of year restrictions which begin February 15 and 
end July 1 every year. He suggested we advertise in June to allow for enough time 
to have the Town receive bids, have Council vote on a contractor, and have the 
contractor complete the work by February 15, 2018. 
 
Councilmember Fithian inquired if 45 days would be a reasonable amount of time. 
Mr. Reese stated that 45 days should be plenty of time. Councilmember McGuire 
inquired if the Town would be able to give the contractor an open date for then 
they start work but, require a completion date with penalties associated if work 
has not been completed. Mr. Reese stated that is something that could be done.  
 
Councilmember Fithian inquired why we couldn’t re-advertise immediately. Mr. 
Reese stated that there are several comments that are required to be added to our 
Request for Bid before it may be re-advertised. He said that he will be able to re-
advertise after he adds those new comments to the first Request for Bid.  

 
 
D. 3rd Quarter Financial Report – FY17 

Mayor Quist reported that the Town’s net income and cash available are similar 
to the previous year. She stated that this is also with an increase in the number of 
capital projects. She also noted that there are still funds being received and 
expended on River Mill Park. The profit and loss statement shows Meals Tax is 
trending about $30,000 above budget and compared to the same time the 
previous year. She also noted that public safety fines are over budget because of 
increased enforcement. The services revenue for engineering relates to River Mill 
Park. Finally, she noted that there was $18,498 of revenue from insurance and 
grant money for the “LOVE” sign. She stated that net income is trending close to 
the budget and everything else is on track.    
 
 
 

3. Adjournment 
The meeting was adjourned at 7:47 p.m. 
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Christopher Coon     
Town Clerk 
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TOWN OF OCCOQUAN 
Circa 1734 ● Chartered 1804 ● Incorporated 1874 

314 Mill Street ● PO Box 195 ● Occoquan, Virginia 22125 
(703) 491-1918 ● Fax (571) 398-5016 ● info@occoquanva.gov 

www.occoquanva.gov 
 

 
 
 
 
 

Town Engineer’s Report 
Town Council Meeting –June 6, 2017 

 
Kayak/Canoe Launch – update from last report 
Invitation for Bid (IFB) 2.0 to be advertised in early June, 2017, allowing 45 days for response, or about 
mid-July, 2017.   Tentatively to Town Council 8/1/17, with construction completed, due to “time of 
year” restriction for anadromous fish in Occoquan River, by 2/15/18.  
 
Tanyard Hill property – no change from last report 
Proffer Condition Amendment (PCA) required for any work on site or to add signage.  Working with 
Prince William County Planning staff to establish process and time frames.  On schedule to have 
updated rezoning package, including new proffers, GDP, application, Comprehensive Plan 
Amendment, narrative, etc. in summer 2017.  
 
Vistas at Occoquan – update from last report 
Bond release process started by D. R. Horton.  As-builts approved by Town Council in May 2017.  
Awaiting developer to complete punch list items for full bond release.  Request for certification on 
stormwater management facilities. 
 
Occoquan Heights Landscape Maintenance Bond Release – no change from last report 
Request for landscape bond release submitted by HOA.  Inspection conducted with minor replantings 
required.  On-going process. 
 
Gaslight Landing Maintenance Bond Release – update from last report 
Inspected property in April and recommended release of landscape maintenance bond – see staff 
report dated 4/26/17.  
 
Rivertown Project – no change from last report 
New owner continues to accomplish tasks as needed to have project re-started.  On-going process. 
 
VDOT Revenue Sharing and Grant Funding – no change from last report 
Met with VDOT representatives on 1/5/17 to discuss options for various funding programs through 
VDOT (Smart Scale, Revenue Sharing, Highway Safety Improvement Program, Bike-Ped Safety, 
Transportation Alternatives Set-Aside, Federal Lands Access Programs).  Options for improving cross 
walks proposed.  Trail options can be considered. 
 
 
 

TOWN COUNCIL 
Elizabeth A. C. Quist, Mayor 
Patrick A. Sivigny, Vice Mayor 
J. Matthew Dawson 
Jim Drakes 
Cindy Fithian 
Joe McGuire 

 
TOWN MANAGER 

Kirstyn Barr Jovanovich 
 

TOWN ENGINEER 

Bruce A. Reese, P.E., L.S. 
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River Mill Park – no change from last report 
Update by The Engineering Groupe. 
 
Kiely Court Project – update from last report 
Owner continues to accomplish tasks as needed to have project started.  On-going process which 
includes resolution of sanitary sewer lateral and posting bonds for plat release. 
 
Update of Zoning Ordinance and Subdivision Ordinance – update from last report 
Community outreach meeting held on April 20, 2017.  Update continues through consultant Burns & 
McDonnell. 
 

-END- 
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MAY 2017 REPORT TO THE TOWN COUNCIL 

BUILDING OFFICIAL REPORT 
 
PERMITS ISSUED 
5/10/2017, 258 Gaslight Landing, Permits granted to switch laundry room and half bath, 
building, electrical, and plumbing. 
5/10/2017, 416 Mill St, Permit granted to repair roof and roof deck. 
5/15/2017, 106 Vista Knoll Drive, Permit granted to build deck. 
 
CERTIFICATES OF OCCUPANCY ISSUED 
No certificates of occupancy were issued during this month. 
 
INSPECTIONS 

Date Activity 

 No Inspections were conducted this month 

  

  

  

  

 
DOCUMENT REVIEW 
No documents are currently under review. 
 
ACTIONS 
No actions are underway at this time. 
 
RECOMMENDATIONS 
There are no recommendations for the Council at this time. 
 
OTHER 
Various questions from constituents have been received and answered by this department. 
 
End of Report, submitted on 5/25/2017. 
 
 
 

TOWN COUNCIL 
Elizabeth A. C. Quist, Mayor 
Patrick A. Sivigny, Vice Mayor 
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Joseph E. Barbeau, Jr. 
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Town Manager’s Report 
Prepared by Town Clerk- Chris Coon 

Town Council Meeting – June 6, 2017 
 
Mamie Davis Damage and Repairs 
Replacement sod was installed after repairs to the irrigation system were completed, which were 
damaged during repair work associated with the truck accident in January. Repair work has been 
completed. 
 
Roofing Refund 
As noted during the June Town Council meeting, the Town has been requiring permits for reroofing 
work; however, it has been noted that per the building code, permits are not required for roofing work 
on single family homes. The Town has reached an agreement with the building official contractor, Total 
Construction Solutions, for the reimbursement of funds to those individuals that applied for and 
received Building Permits for reroofing work. A letter regarding the issue has been sent to those affected 
and includes instructions on how to obtain reimbursement for the permit fees.  
 
River Mill Park Trail Repairs 
Prince William County has completed paving the trail inside River Mill Park.   
 
River Mill Park 
The Town purchased and installed a dehumidifier as recommended by The Engineering Groupe and 
Miller Brothers to address the mold issue in the basement of River Mill Park bathhouse that was 
identified last year. A walkthrough of the bathhouse was held on June 1, 2017, and several issues were 
noted that will be presented to the Phase I contractor, Miller Brothers, Inc.  
 
The Summer Concert Series will be held July through September on the first Fridays and third 
Saturdays of each month. The event calendar will be posted on the Town’s website.  
 
LOVE Sign Damage 
The LOVE Sign in River Mill Park was damaged on Saturday, March 25, 2017.  Staff is working to repair 
the sign.  The police investigate could not identify a suspect with sufficient evidence of who damaged 
the sign.  
 
Recodification Update 
The Council input regarding the update to the zoning and subdivision ordinances was given to Burn 
& McDonnell. There will be a Public Hearing on the Zoning and Subdivision Ordinance on July 18, 
2017. 
 
Poplar Alley Repaving 
Poplar Alley, from Ellicott to Washington Streets was repaved, including rehabilitation of the speed 
bumps located between Union and Washington Streets. 
 

 
-END- 
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Town Treasurer’s Report 

Town Council Meeting – June 6, 2017 
 

Audits 

Audit Type Current Status 
Last FY Audit 

Completed 
Next Steps/Action 

Financial Audit Draft Presented  FYE 2016 Council Adopted – April 4, 2017 

Meals Tax Audit Pending (2) None Waiting for documentation 

BPOL Audit  2012 License Year Research similar locality process 

 
Delinquencies 

Meals Tax Delinquencies 

Business Name 
Length of Delinquency 

(months) 
Date of Last 

Notice 
Status of Compliance 

Pink Bicycle Tea Room   7 5/23/17 Received payment (pending audit) 

 

Business License Delinquencies 

Business Name 
Length of 

Delinquency 
(Years) 

Date of 
Last Notice 

Status of Compliance 

13 Magickal Moons 1 2/13/17 Final Notice Sent, Follow Up 
Underway 

Excellence Home Health Services 1 2/13/17 Final Notice Sent, Follow Up 
Underway 

Fathom Realty 1 2/13/17 Final Notice Sent, Follow Up 
Underway 

Red Art and Design 1 2/13/17 Final Notice Sent, Follow Up 
Underway 

Tai Chi Jab 1 2/13/17 Final Notice Sent, Follow Up 
Underway 

Ervin Engineering  1 2/13/17 Application filed; no payment 

 
Real Estate Delinquencies 

Property Owner  
Length of 

Delinquency 
(Years) 

Amount of 
Delinquency 

(Tax Only) 

Date of 
Last Notice 

Status of Compliance 

Fore, Ernest J 3 $454.32 12/28/16 Not Compliant 

Houghton, Lance 2 $160.08 12/28/16 Not Compliant  

Selecman, James 4 $296.52 10/4/16 Not Compliant 

 
Other Items of Note 
None. 
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Occoquan Police Department 
 

Monthly Town Council Report 
June 6, 2017 

 
Departmental Goals 
(Set by Town Council in February 2016) 
 
Goal 1: Protection of private property 
Goal 2: Improvement of pedestrian safety 
Goal 3: Increased patrol hours including nights and weekends 
Goal 4: Prioritizing community meetings outside of town 
Goal 5: Updating department policies 
 

Significant Incidents 
 

Nature Date Location Details 

Animal Complaint 4/26/2017 Town Received a complaint of a dog 
running loose on East Locust.  
Found the dog on Washington St. 
and Occoquan Heights.  Returned 
dog to its home and spoke with the 
Owner.  

Theft Complaint 4/26/2017 Town A business on Union St. reported 
the overnight theft of some 
merchandise. 

Auto Accident 4/26/2017 Town Dispatched to a 2 car property 
damage only accident on Mill St. 
and Union St. Provided assistance 
and exchange of information. 

Abandoned Car  4/30/2017 Town Dispatched to E. Colonial Dr for 
complaint of a stolen or abandoned 
vehicle.  Determined vehicle was 
not stolen and spoke with 
complainant about options to 
address the vehicle. 

Suspicious Person 5/3/2017 Town Received a complaint of a 
suspicious person at Poplar Alley.  
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Responded with PWCPD.  
Investigated and identified the 
suspicious person.  

Court 5/4/2017 Manassas Attended General District Court  

Qualifications 5/6/2017 Stafford Instructed and qualified firearm 
qualifications for Occoquan, 
Quantico and Dumfries PD officers. 

Injury  5/8/2017 Town Observed an elderly person fall on 
sidewalk and suffer injuries.  
Contacted Rescue who provided 
treatment.  

Trespassing 
Complaint 

5/8/2017 Town Dispatched to 458 Mill St. for 
trespassers on Fairfax Water 
Property.  Observed two people on 
the Fairfax County side of the river.  
Spoke with the two persons and 
advised them of a location the 
onsite Fairfax Water representative 
said was acceptable for them to fish.  

Graffiti / Vandalism 5/8/2017 Town Received complaint of graffiti 
(words written in marker) to a 
house on Center Ln.  Investigated 
and filed report. 

Found Property   5/10/2017 Town Dispatched to Mill St for a found 
purse and cellphone.  Was able 
identify and contact owner and 
return the property.  

Traffic Complaint 5/12/2017 Town Received a complaint of a tractor 
trailer stuck on Commerce St.  I 
assisted the driver safely navigate 
out of Town. 

Traffic Complaint 5/12/2017 Town Received a reckless driving 
complaint of a vehicle driving the 
wrong way off Union St. onto 
Ellicott St. creating an incident with 
another vehicle.  The incident is 
under investigation. 

Service Call 5/14/2017 Town/County 
Line 

Received a complaint that a tree had 
fallen on Tanyardhill Road near the 
Town line. Contacted PWCPD and 
PWCFD (OWL) to assist with a 
chainsaw to remove the tree from 
the roadway. 

Accident 5/14/2017 Town Dispatched to Commerce St. and 
Washington St. for a 2 car accident.  
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Minor damage to vehicles – drivers 
where provided exchange of 
information and advised.   

Felony Warrant 
Service 

5/15/2017 Town Assisted PWCPD with a felony 
warrant service at a business on 
Mill St.   

Alarm Call 5/15/2017 Town Dispatched to a residential alarm on 
Vista Knolls Ct.  Responded to 
residence and found it to be secured 
and no appearance of anyone 
inside. 

Rescue Call 5/17/2017 Town Responded with Fire/Rescue to a 
boat behind Gaslight Landing Court 
for a person who had fallen and 
injured his hip.   

Disorderly 
Disturbance 

5/18/2017 Town Was called to 125 Mill St. for a 
person disrupting a business and 
acting crazy.  The person had left 
the business but was identified on 
the 300 block of Mill St.  

Suspicious Situation 5/19/2017 Town Flagged down by a citizen that 
reported a homeless looking man 
went under the foot bridge with a 
bag but never came out after 30 
minutes.  Investigated but did not 
locate anyone.  

Trespassing  5/19/2017 Town Observed 2 individuals fishing from 
the Protected Historic Area behind 
413 Mill St.  Identified the 2 
individuals, checked fishing 
licenses and then removed them 
from protected area. 

Motorist Assist 5/22/2017 Town Assisted motorist with a vehicle 
that had stalled on the bridge.  Able 
to get it running and off the bridge 
to the Shell Station on Gordon Blvd. 

Endangered Missing 
Person 

5/25/2017 Town Received a complaint of a town 
resident who was a missing 
endangered person.  Investigated 
and spoke with PWCPD.  Person 
was located and found safe.  

Reckless Driving 5/26/2017 Town Received several complaints of 
vehicles going the wrong way on 
Mill St.  Stopped 3 vehicles for 
traveling the wrong way. 
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Traffic Summonses FYTD (GRAPH) 1 

 

 

1Goals 1, 2 
Parking Tickets Issued FYTD (GRAPH) 2 
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Traffic Enforcement FYTD (GRAPH) 3 

 

 
 

3Goal 2 
Patrol Hours FYTD (GRAPH) 4 
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Community Relations 
 
Assisted with Keep Prince William Beautiful (KPWB) 5k run in Town.  Communicated with 
PWCPD to discuss upcoming events in Town. Meet with people fishing along the river and 
confirmed they were fishing legally.  Spoke with business owners and residents about different 
concerns in Town. 
 
Engage in foot and vehicle patrols in Town, as well as stop sign and speed compliance details.   

 
Current Initiatives 
 
Spoke with PWC on redoing traffic survey on Washington St.1 Updated General Orders; 
reviewed specific General Orders with Town Attorney; currently reviewing General Orders 
with VML to finalize Department’s General Orders.2   

 
 
1Goal 2 
2Goal 5 
 

Total Administrative/Training Hours FYTD

Levi Linn Volunteer Admin TBD Feliciano Butterfield

Total Patrol Hours FYTD

Levi Linn TBD Feliciano Butterfield



TOWN OF OCCOQUAN 

TOWN COUNCIL MEETING 
Agenda Communication 
 

 

8. Regular Business Meeting Date: June 6, 2017 

8 A: Request to Consider Extension of Building Period and Remove Contingency for 

Kiely Court Project 

   
Explanation and Summary: 
Chris Kiely, owner of 430 Mill Street (Kiely Court Project), has requested Council action 
to extend the allowable building period for the project for the full five years.  In the 
enclosed request, Mr. Kiely states that the five-year building window has been negatively 
impacted due to the continuing work to resolve the sewer lateral issue on the property.  
The Kiely Court final site plan was approved by Town Council on May 5, 2015 and the 
final subdivision plat was conditionally approved by Town Council on December 1, 2015. 
The Council previously saw this item at the December 6, 2016 Regular Meeting. At that 
meeting it was moved to postpone making a decision until litigation involving the owner 
of 430 Mill Street was resolved in May of 2017.  
 
Engineer’s Recommendation: Concur with Town Manager 
 
Subdivision Agent’s Recommendation:  Recommend approval in that the plat complies 
with the general requirements and minimum standards of design in accordance with 
Chapter 54 of the Town Code.  
 
Town Attorney’s Recommendation: Concur with Town Manager; in deciding 
whether to grant an extension, council is required to take into consideration the size and 
phasing of the proposed development, and the laws, ordinances and regulations in effect 
at the time of the request for an extension. Note that if the court does not enter the order 
within 60 days for any reason, this matter will need to come back to council for further 
action. 
 
Town Manager’s Recommendation: As a policy decision, the Town Council has the 
authority to either approve or deny the extension request at this time.  
 
Cost and Financing:   N/A 
Account Number:  N/A 
 
Proposed/Suggested Motion: 
 
To approve the extension: Pursuant to Virginia Code § 15.2-2261 B.1., I move that the 
Town Council extend the approval of the Kiely Court subdivision plat and site plan for a 



period of five years effective upon entry of the Circuit Court order dismissing the case of 
Kiely v. Houghton, and to remove the contingency on the approval of the Kiely Court 
subdivision effective as of the entry of that Court Order, if such order is entered within 
60 days of today’s date.  
 
To deny the extension at this time: I move to deny the request to extend the Kiely Court 
subdivision plat and site plan, given the facts that this is a two-parcel subdivision, there 
have been no changes to the law that would affect the development, and that such plat 
and plan remain valid for almost three years after today’s date.  
 
OR 
 
Other action Council deems appropriate. 
 
Attachments: (1)  Kiely Request for Extension 



To Occoquan Town Council       18 November 2016 

314 Mill Street  

PO Box 195  

Occoquan, Virginia 22125 

From: Chris Kiely 

Re 430 Mill st 

Occoquan VA 22125 

Request to restore lost building window time: 

Issue:  

5 year building window. 

Problem:  

The Town’s improper permit denial has consequently reduced my lawful building window. 

Discussion:  

I submitted a by-right permit request to cut and cap my privately owned sewer lateral on my property in 

December 2015.  The Town of Occoquan improperly denied that permit.  The State of Virginia has 

recognized my right to cut and cap my sewer lateral.  My building plans are approved for a 5 year 

window.  The denial of a by-right action by the Town has consequently reduced my building window.  In 

order to restore my lawful building window I ask the town to extend that window 5 years starting the 

day my permit is issued.   

 

Requested Resolution: 

The Kiely Court plans are extended 5 years beginning when the cut and cap permit is approved. 
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TOWN COUNCIL MEETING 
Agenda Communication 
 
 

 
 
 

8. Regular Business Meeting Date: June 6, 2017 

8 B: Request to Approve Gaslight Landing Maintenance Bond Release Request 

   
Explanation and Summary: 
The Gaslight Landing project has been completed with their site sureties released in 
August 2015.  A Landscape Maintenance surety was posted to assure any required 
plantings survived for at least one year.  A recent inspection of the landscaping was 
conducted, with the conclusion all required landscaping is alive and apparently healthy. 
 
Maintenance Bond Surety 
One-Year Maintenance Bond, $446 
 
Engineer’s Recommendation:  Recommend approval of the request and release 
of the landscape maintenance surety.  
 
Town Attorney’s Recommendation: Concur with Engineer’s recommendation. 
 
Town Manager’s Recommendation: Concur with Engineer’s recommendation. 
 
Cost and Financing:   N/A 
Account Number:  N/A 
 
Proposed/Suggested Motion: 
“I move to approve Gaslight Landing Maintenance Bond Release Request.” 
 
AND 
 
“I move to approve the release of $446, the Gaslight Landing Maintenance Bond on 
installed landscaping as surety with the Town of Occoquan, and open public access to 
the boardwalk.” 
 
OR 
 
Other action Council deems appropriate. 
 
Attachments: (1) Gaslight Landing Bond Release Request - Staff Report 
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STAFF REPORT 
 

TOWN OF OCCOQUAN 
 

 

APPLICANT: Gaslight Landing, LLC PREPARED BY: Bruce A. Reese, PE, LS 

 

DATE:  APRIL 26, 2017 

 

 

PART I 

 

A. EXECUTIVE SUMMARY 

The Gaslight Landing project has been completed with their site sureties released in August 

2015.  A Landscape Maintenance surety was posted to assure any required plantings survived 

for at least one year.  A recent inspection of the landscaping was conducted, with the 

conclusion all required landscaping is alive and apparently healthy. 

 

B. DESCRIPTION OF PETITION 

The Applicant requests release of the currently posted landscape sureties of $446. 

 

C. APPLICABLE REGULATIONS 

 

1. Sec. 54-169 (j) (1) a. Performance Bond 

 

 2. Sec. 54-169 (j) (2) Maintenance Bond 

 

PART II 

 

A. ANALYSIS OF EXISTING CONDITIONS 

 

1. LOT AREA  - 1.1 acres 

 

2. LOCATION  -  Corner of Washington and Mill Streets 

 

3. BUILDINGS/STRUCTURES  - Townhouse condominiums 

 

4. ACCESS  - Mill Street 

 

5. AS-BUILT STATUS – Approved 
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6. SURETY STATUS – Site, erosion, and landscape sureties released previously.  Only the landscape 

maintenance suretit remains held by the Town 

 

PART III 

 

STAFF CONCLUSIONS 
 

Staff has reviewed the approved plans and inspected the site for conformance to those plans.  

Landscaping has been placed in general accordance with the approved site plan (either exceeding the 

approved plan plant count or with a generally accepted plant substitution).  That landscaping was 

recently inspected and found to be living and apparently healthy. 

 

I recommend the landscape maintenance surety be released. 

 

 

PREPARED BY: Bruce A. Reese, PE, LS, Town Engineer 

DATE PREPARED:  April 26, 2017 

 

 

CC: File 

 Kirstyn Jovanovich, Town Manager, Town of Occoquan 
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8. Regular Business Meeting Date: June 6, 2017 

8C: Request to Approve Bond Release Request and a One-Year Maintenance 
Agreement for Vistas at Occoquan 

   
Explanation and Summary: 
D.R. Horton, INC. has requested that the Town release the bonds associated with the 
Occoquan Heights Development.  Currently, the Town holds a combined 
landscape/subdivision, performance and site and erosion control bonds in the amount 
of $314,989.60.  The as-built drawings were approved by Town Council in May of this 
year.  
 
D.R. Horton has provided a one-year Maintenance Agreement and submitted a cash bond 
in the amount of $4,974.50 to Town Hall.  The Maintenance Agreement requires a bond 
to be posted that is 10% of the originally approved landscape bond of $49,745.00 
 
After staff on-site review, the remaining issue to be addressed: Details to be provided at 
meeting.  
 
Outstanding Project Sureties 
Site and E&S Bond,  $111,252.50 

Performance Bond, 153,992.10 

Landscape/Subdivision Bond, 49,745.00 
 

Maintenance Bond Surety – To Be Posted 
One-Year Maintenance Bond,  $4,974.50 
 

Engineer’s Recommendation:  Recommendation to be provided at meeting. 
 
Town Attorney’s Recommendation: Concur with Engineer’s recommendation. 
 
Town Manager’s Recommendation: Concur with Engineer’s recommendation. 
 
Cost and Financing:   N/A 
Account Number:  N/A 
 
Proposed/Suggested Motion: 
“I move to approve the release of the Vistas at Occoquan landscape/subdivision, 
performance and site and erosion control bonds in the amount of $314,989.60, contingent 
upon completing a one-year Maintenance Agreement on installed landscaping and 
posting a $4,974.50 surety with the Town of Occoquan, and ensuring adequate ground 
cover is established in any areas impacted as a result of erosion from the property.” 
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OR 
 
Other action Council deems appropriate. 
 
Attachments: (3) Vistas at Occoquan – Approved As-Built Drawings 
   Vistas at Occoquan – Maintenance Agreement 
             *Vistas at Occoquan - Staff Report (Provided at Meeting) 
 





















TOWN OF OCCOQUAN 

TOWN COUNCIL MEETING 
Agenda Communication 
 

 

8. Regular Business Meeting Date: June 6, 2017 

8D: Request to Approve FY 2018 Refuse Collection Contract 
   
Explanation and Summary: 
This is a request to approve the FY 2018 Refuse Collection contract effective through June 
30, 2018.  Currently, the Town utilizes Bates Trucking and Trash Company, Inc. for 
weekly refuse, recycling, bulk and yard waste collection throughout town. The current 
contract expires June 30, 2017. The Town issued an RFP on April 7, 2017, and received 
three (3) bids for the contract. The FY 2018 contract is proposed for one year, with the 
option for three (3) one (1) year renewals. Annual costs for each were: 
 
Company Name Annual Amount 
American Disposal Commercial Services, Inc. ~$84,732 

Bates Trucking and Tash Company, Inc. $48,000 + $300 per month (*See #7) 

Republic Services $60,965 

 
Highlights from Bates Trucking proposal to RFP 2017-01:  
 

1. FY 2018 residential rate of $8.85 per unit, per month 
2. Total number of Residential units 452 
3. Including smaller recycling container options for mixed-use and townhomes; 

recycling carts for single-family homes. 
4. Maintain 1 six-yard trash container for weekly collection for municipal use, no 

additional charge. 
5. Maintain weekly collection services on Wednesdays. 
6. Adding one collection of public containers on Fridays from April through 

September for an additional $300 per month.  
7. Maintain replacement containers due to regular wear and tear, and new 

containers for new residences provided by Bates. Replacement containers 
included in contract cost. 

 
Town Attorney’s Recommendation: Recommend approval, contingent on final 
Town Attorney review. 
 
Town Manager’s Recommendation: Recommend approval.  
 
Cost and Financing:   $49,800.00 
Account Number:  Operating – Public Works – Contracts – Refuse Collection 
 
Proposed/Suggested Motion: 



“I move to contract with Bates Trucking and Trash Company, Inc. for weekly refuse, 
recycling, bulk and yard waste collection within the Town of Occoquan for an annual 
cost of $49,800 contingent on final Town Attorney review.” 
 
OR 
 
Other action Council deems appropriate. 
 
Attachments:  (1) RFP 2017-01 – Refuse Collection 
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TOWN COUNCIL MEETING 
Agenda Communication 
 

 

8. Regular Business Meeting Date: June 6, 2017 

8 E: Request to Approve Dock Fee Schedule and Updated Signage 

   
Explanation and Summary: 
The Fiscal Year 2018 budget includes the addition of a seasonal Maintenance Worker 
position that would serve as a ‘Dock Master’ on the town’s public boardwalk and dock 
during the summer months. This position is in response to community concerns that 
arose in 2017 in regards to the use and maintenance of the dock, enforcement of the 
boating fees and activities occurring during peak boating season. This position is aimed 
at providing a town presence on the dock during peak times to ensure compliance with 
regulations and to address maintenance needs on the dock. The estimated budget 
impact for the addition of this position is $5,813. On the revenue side, it is estimated 
that with increased enforcement and a revised fee schedule for boats docking, the town 
would generate $3,500 in revenue from dock fees. These fees would assist in offsetting 
the cost associated with funding this seasonal position. 
 
The revised fee schedule is as follows:    
  
Town Attorney’s Recommendation: Recommend Approval. 
 
Town Manager’s Recommendation: Recommend Approval. 
 
Cost and Financing:   N/A 
Account Number:  N/A 
 
Proposed/Suggested Motion: 
“I move to approve the revised dock fee schedule and updated signage as presented 
effective June 6, 2017.” 
 
OR 
 
Other action Council deems appropriate. 
 
Attachments: (1) Revised Dock Fee Schedule 

 
 


