
Portions of this meeting may be held in closed session pursuant to the Virginia Freedom of Information Act. 

TOWN OF OCCOQUAN 
Town Hall, 314 Mill Street, Occoquan, VA 22125 

www.occoquanva.gov | info@occoquanva.gov | (703) 491-1918 

 
 

ARCHITECTURAL REVIEW BOARD MEETING 
 

Tuesday, December 10, 2019 
7:30 PM 

 
TOWN HALL – 314 MILL STREET 

 
1.     Citizen Comments 
2.    August 27, 2019 Meeting Minutes 
3.    Set Meeting Calendar for 2020 
4.    ARB2019-003: 305 Mill Street – Retractable Awning   
5.    ARB2019-004: 311 Mill Street – Exhaust Fan Installation on Roof 
6.    Prince William County Visitor Center Kiosk Concept 
7.    Town Council Report 
8.    Planning Commission Report 
9.    Chair Report 

 
 

 
Brenda Seefeldt 

Chair, Architectural Review Board 
 

 



TOWN OF OCCOQUAN 
ARCHITECTURAL REVIEW BOARD MEETING 
Agenda Communication 
 

  
 

3.  Regular Agenda Meeting Date: December 10, 2019 
3: 2020 Meeting Schedule for Architectural Review Board 

   
Explanation and Summary: 
 
This is a request to set the Architectural Review Board meeting schedule for the 2020 
calendar year.   
 

Current Meeting Schedules 
• Town Council: The Town Council currently meets on the first Tuesday of the 

month at 7:00 PM in Town Hall.  In addition, the Town Council meets on the 
third Tuesday of the month, except for August and December, for work sessions 
at 7:00 PM in Town Hall. 
 

• Planning Commission: The Planning Commission currently meets on the fourth 
Tuesday of the month at 6:30 PM in Town Hall when it has business to conduct. 

 
• Architectural Review Board: The Architectural Review Board (ARB) meets on 

the fourth Tuesday of each month at 7:30 PM in Town Hall. 
 
 
Town Staff Recommendation: Approval. 
 

Cost and Financing: N/A 
Account Number:   N/A 
 

Proposed/Suggested Motion: 
“I move to approve the 2020 Architectural Review Board meeting and holiday schedule 
as presented.” 
 
OR 
 
Other action Planning Commission deems appropriate. 
 
Attachments (1):  

1. 2020 Monthly Meeting/Holiday Schedules  



TOWN OF OCCOQUAN 
2020 Planning Commission/ Architectural Review Board 

Meeting Schedules 
 

 
 
Total Planning Commission Regular Meetings (6:30 PM): 11 
 
Total Architectural Review Board Regular Meetings (7:30 PM): 11 
 
**Consolidating November/December Meetings to avoid conflict with 
Thanksgiving/Christmas holidays 

DATE MEETING TYPE 
Tuesday, January 28, 2020  Planning Commission Regular Meeting 
Tuesday, January 28, 2020 Architectural Review Board Regular Meeting  
Tuesday, February 25, 2020 Planning Commission Regular Meeting 
Tuesday, February 25, 2020 Architectural Review Board Regular Meeting 
Tuesday, March 24, 2020 Planning Commission Regular Meeting  
Tuesday, March 24, 2020 Architectural Review Board Regular Meeting  
Tuesday, April 28, 2020 Planning Commission Regular Meeting 
Tuesday, April 28, 2020 Architectural Review Board Regular Meeting 
Tuesday, May 26, 2020 Planning Commission Regular Meeting  
Tuesday, May 26, 2020 Architectural Review Board Regular Meeting 
Tuesday, June 23, 2020 Planning Commission Regular Meeting 
Tuesday, June 23, 2020 Architectural Review Board Regular Meeting  
Tuesday, July 28, 2020 Planning Commission Regular Meeting  
Tuesday, July 28, 2020 Architectural Review Board Regular Meeting 
Tuesday, August 25, 2020 Planning Commission Regular Meeting 
Tuesday, August 25, 2020 Architectural Review Board Regular Meeting 
Tuesday, September 22, 2020 Planning Commission Regular Meeting 
Tuesday, September 22, 2020 Architectural Review Board Regular Meeting 
Tuesday, October 27, 2020 Planning Commission Regular Meeting 
Tuesday, October 27, 2020 Architectural Review Board Regular Meeting 
Tuesday, December 15, 2020** Planning Commission Regular Meeting 
Tuesday, December 15, 2020** Architectural Review Board Regular Meeting 



TOWN OF OCCOQUAN 
2020 Town Council Meeting Schedule 

 
DATE MEETING TYPE 

Tuesday, January 7, 2020 Regular Meeting 
Tuesday, January 21, 2020 Work Session  
Tuesday, February 4, 2020 Regular Meeting 
Tuesday, February 18, 2019 Work Session 
Tuesday, March 3, 2020 Regular Meeting  
Tuesday, March 17, 2020 Work Session  
Tuesday, April 7, 2020 Regular Meeting 
Tuesday, April 21, 2020 Work Session 
Wednesday, May 5, 2020 Regular Meeting  
Tuesday, May 19, 2020 Work Session 
Tuesday, June 2, 2020 Regular Meeting 
Tuesday, June 16, 2020 Work Session  
Tuesday, July 7, 2020 Regular Meeting  
Tuesday, July 21, 2020 Work Session 
Tuesday, August 4, 2020 Regular Meeting 
Tuesday, September 1, 2020 Regular Meeting 
Tuesday, September 15, 2020 Work Session 
Tuesday, October 6, 2020 Regular Meeting 
Tuesday, October 20, 2020 Work Session 
Wednesday, November 4, 2020* Regular Meeting 
Tuesday, November 17, 2020 Work Session 
Tuesday, December 1, 2020 Regular Meeting 

 
Total Regular Meetings: 12 
Total Work Sessions: 10 
*Moved regular November meeting date to following Wednesday due to Election Day. 
 
2020 Town observed holidays 
Town Hall will be closed in observance of the following holidays: 
January 1, 2020 – New Year’s Day  September 7 – Labor Day  
January 20 – Martin Luther King, Jr. Day October 12 – Columbus Day 
February 17 – Presidents’ Day November 11 – Veterans Day  
May 25 – Memorial Day November 26, 27 – Thanksgiving Holiday 
July 3 – Independence Day (Observed) December 24, 25 – Christmas Holiday 
Staff Work Weeks: 6/8 and 9/28 January 1, 2021 - New Year’s Holiday 

Floating Holiday: December 31-New Year’s Eve 



Town of Occoquan 
Virginia 

ocr 10 2019 TOWN OF OCCOQUAN 
RECEIVED 

1----�RCHITECTURAL REVIEW BOARD 

APPLICATION FOR EXTERIOR ELEVATIONS 

Commercial and Residential 

This application must be filed at Town Hall by noon on the Wednesday prior to the 
Architectural Review Board meeting, which is regularly scheduled on the fourth Tuesday of 
each month at 7:30 p.m. in Town Hall. The Board requires that actual paint color samples and 
product brochures (and a photograph of the structure if there is to be a change to the structure's 
exterior) accompany this form. Applicants are encouraged to refer to the Guidelines 
(Residential and Commercial) which are available for review at Town Hall and online at 
www.occoquanva.gov. The applicant or a representative must be present at the meeting, 
during which the ARB will review the application. 
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( ... , , 

' 
1 

/; -;r· 1 !'· i 5·( lr h?:c ) 

Phone: (�) q'?;L) SSSlP Date Submitted: 3;) $.;1J f /1/ 
Project Address: .5<'.'.?S .1 &L· // ST -:)-- 1= 
Work is scheduled to begin (date): -�c:; <;m I] /.i .5· 11/'f 71/o/,//L

Roof and Roofing 

Pitch: ______ _ Material: ------- Color: ______ _ 

Dormers 

Pitch: ______ _ Material: ------- Color: ______ _ 

Windows 

Dimensions: _________ _ Window Placement: 

Grid Pattern/ Color: _______ _ Grid Profile: 

Shutter Color: _________ _ Trim Paint Color: 
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TOW~ OF OCCOQUAN 
314 Mill Street, PO Box 195 

Occoquan, VA 22125 

~<o30L13 

Zoning Permit No.: 

Town of Occoquan 
Virginia 

NOV O t 2019 
RECEIVED 

(703) 491-19 J 8 info~.occoquanva.gov 
www.occoquanva.gov 

Zoning Review Application 

FOR TOWN USE ONLY 

I Issue Date: I Zoning Official: 

SECTION 1: APPLICANT AND OWNER INFORMATION 

APPLICANT INFORMATION OWNER fNFORMA TION 

·;,., C /o ~cv1/ 
J ·[n~L- f1U 1 .J c✓-L_ h ic \(_ CLL ,\t' C· l { ,'1( ~ t •. l \'Hl J({ ~ ... 

, I 
Applicant Name Owner Name 3/1 fv{, // 5-f-, 1 LI- t'__, 

&· t=( lL Si L'e L l) I / v__ :tscc \., C\ n.i..].{ l n · ct clt t · · rl 1 '·-
Business !\iamc (if applirnbk) Address (No., City, Address, Zip) . · 

.3( ( rJ ct{ CS-t . Cr< r •~ 11({,'1-f- l1{L "-- =1 Lt <:::.6' CQ- v..· :; __ ~ 
~ 'I 

~t. 1 tJl· l '\r\_.,(.X_ - ( F 
Address (No., City, Address, Zip) ~) y l:}-5' Email I \ 

t k t.c IJ r,l.c6., • ns, 1 .c .en \. Phone No. : ( 10.~ } 'l15 <J-f ·u:..1 , 
Email 

}L 

Phone No.: ( 7{~ \ s-i· 7- 777 J--
-

SECTION 2: ZONING ACTIVITY 

o New Construction JY'Altera tion/ Repair c Addition 

:J ew Tennnt/Use ::; Change of Use r Other 

Proposed Use and/ or lmprowments: \ f\ '::d:ecLl .z.y. Vtc U <-:,+ f( L 1'\... , Size (Sq . Ft / Length) of 

-pl,1....4 1c,.n 1Lv1ll 1;l\l1.. 11 ~ '\ l'H r'c°'T{ (_,2,.,2_._ Construction : /---/t' l' ';[ 1 / /':.l I I 1 

ct.t-luC{1til rl'\/U-1./t~ t1 :-CY,{' , It ll' ':ft< c.,2_ ( '.-3. fr'\ l.'r l' 

SECPION 3: SITE INFORMATION 

Site Address: c..°3/( l\..l1 II ~ \L(_f· , ( ( ( (l ( 1 ( : (( /Vi l1c( '')-:)(-.J ,. -' , . ~ 
Parcel No. : 

r\/rt-
, I 

Subdivision i\ame: 
/ ~3 1/3 f•4 - r,, tr r Lot Size: 

Zoning District: :J R-1 r: [{-2 o R-3 □ R-4 E1l3-1 c f>PU I PWC GPII\':.f' Use: 

Special Use Permit l~equircd? _ Yes .!1. o I HOA Approval? u Yes t5No . .1l\l / A 

Historic District: .,/Yes u No 

l{PA on Site: /4s .J No (NOTE: !\.RB /\ppnival for e.rlc:rior 111odificatio11s 
!DA: /4sc No 

Site Plan Required? 
1111d ~ig1111gc i~ rcq11ircd for actit> ific~ /ocllfcd witl,i11 n Yes n No 
the Historic Di~trict.) 
Supporting Documentation (Attached): c Plan/Plat L Narrative o Specification Sheet .rt.)ther: . 
Plt-11~ec11~11renllex/Jif1il:=arc drnw11foscnle. ( 1--\'( h 1+c-<..+Lv •CL /11'U (Jl,r t1/(lt'J' t/,~·i1 1 ,,,Jt1-J,. 

SECTION 4: NOTICES TO APPLICANT/PROPERTY OWNER 1,, 

Prior to construction and/ or installation of improvements, it is your n:sponsihility to determine the existence of any 
restrictive covenants and/ or deed restrictions governing property impro\'ements. ln some ca ses, such covenants may be 
more restrictive th.-in the Occoquan Town Code, and the issuance of permits will rwt relieve you or complying v,ith any 

Town of Oc.:-oquan Zoning Review Applica tion Page 1 

kleidich
Text Box
ARB2019-004



applicable private restrictions. We rccommt•nd that vou contact your Home/Business Owners Association to determine 
the existence and applicability of any such co\'enants. 

Additionally, it is the responsibility of the applicant/ owner to obtain permission from applicable easement holders before 
placing any structure within an established easement. 

Please note that any changes to the exterior of buildings and/or properties located within the Historic District require 
approval by the Architectural Review Board prior to work beginning. The ARB meets on the second Tuesdar of each 
month; applications c1re due to Town Hall by noon on the Wednesday before ii scheduled meeting. It is the responsibility 
of the applicant/owner to apply for t\RB approvc1I through Town Hc1ll PRIOR to installing any exterior modifications as 
requested in this zoning request. 

INFORMATION PROVIDED BY THE APPLICANT /OWNER ON BUSINESS LICENSE APPLICATIONS, SITE PLANS, 
PLATS, RELATED DOCUMENTS, VERBALLY OR WRITTEN SHALL BE ASSUMED TO BE TRUE AND ACCURATE 
(LE. PROPOSED/EXISTING USES & STRUCTURES, SETBACKS, EASEMENTS, ETC) IF INFORMATION PROVIDED 
IS INACCURATE, INCOMPLETE OR OTHERWISE MISREPRESENTED, THIS APPROVAL WILL BE 
CONSIDERED NULL & VOID. 

Applicant/Property Owner Signature 

, -<~~ 
Aut~ zcd Sig1 -c-

llµt(J. 
Date 

FOR TOWN USE ONLY 

Date Filed: I Fee AmoLJnt: I Check/Receipt No.: I Date Pc1id: 

Date to Zoning 
□ Approved :::i Disapproved Administrator: 

Signature (ZA) Date 

Conditions: 

Date to Architectural 
Review Board: o ApproYcd .:! Disapproved 

Signc1tur~ Date 

Conditions: 

NOTES 

Town of Occoquan Zoning Review Application Pc1gc 2 
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Kathleen Leidich 

From: 
Sent: 
To: 
Cc: 
Subject: 

Kim, 

Ned Marshall <NMarshall@enggroupe.com> 
Wednesday, November 13, 2019 11:02 AM 
Kim Wigode; Kathleen Leidich 
Occoquan-TEG; E Porta3 
RE: Zoning Permit Application-311 Mill St. 

You will need to screen the exhaust fan from view from a public right of way. 
You will need approval from the ARB. 
Once approved by the ARB, I will approve the zoning review application. 

Ned 

Ned A Marshall, L.S. 
Executive Vice President 
The Engineering Groupe, Inc. 
Engineers I Surveyors I Planners 
13580 Groupe Drive, Suite 200 
Woodbridge, VA 22192 
Ph. (703) 670-0985 x1108 
Fx. (703) 670-7769 

"Over Twenty-five Years of Excellence - Since 1990" 

From: Kim Wigode <ekwigode@msn.com> 
Sent: Wednesday, November 13, 2019 10:43 AM 

To: Ned Marshall <NMarshall@enggroupe.com>; Kathleen Leidich <KLeidich@occoquanva.gov> 
Cc: Occoquan-TEG <Occoquan-TEG@enggroupe.com>; Earnie Porta <portaewp@gmail.com> 
Subject: Re: Zoning Permit Application-311 Mill St. 

Hi, can you provide status/determination on this zoning permit? Thank you 

Kim & Emil Wigode 

Bottle Stop Wine Bar 
311 Mill Street 

Occoquan, VA 22125 
703-494-1622 
www.bottlestopva.com 
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From: Kim Wigode <ekwigode@msn.com> 
Sent: Thursday, November 7, 2019 2:56 PM 
To: Ned Marshall <NMarshall@enggroupe.com>; Kathleen Leidich <KLeidich@occoquanva.gov> 
Cc: Occoquan-TEG <Occoquan-TEG@enggroupe.com> 
Subject: RE: Zoning Permit Application-311 Mill St. 

I would assume from certain vantage points/angles the exhaust fan would be partially visible from the sidewalk. The 
service platform will have a railing, but not a solid screen. 

Emil Wigode 
Sommelier/Owner 
Bottle Stop Wine Bar 
311 Mill Street 
Occoquan, VA 22125 
703-587-7772 (cell} 
www.bottlestopwinebar.com 

From: Ned Marshall <NMarshall@enggroupe.com> 
Sent: Thursday, November 7, 2019 11:45:25 AM 
To: Kim Wigode <ekwigode@msn.com>; Kathleen Leidich <KLeidich@occoquanva.gov> 
Cc: Occoquan-TEG <Occoquan-TEG@enggroupe.com> 
Subject: RE: Zoning Permit Application-311 Mill St. 

Will the exhaust hood be seen from the public right of way? 
Does the service platform act as a screen for the exhaust hood? 

Ned A Marshall, LS. 
Executive Vice President 
The Engineering Groupe, Inc. 
Engineers I Surveyors I Planners 
13580 Groupe Drive, Suite 200 
Woodbridge, VA 22192 
Ph. (703) 670-0985 x 1108 
Fx. (703) 670-7769 

"Over Twenty-five Years of Excellence- Since 1990" 
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From: Kim Wigode <ekwigode@msn.com> 
Sent: Thursday, November 07, 2019 11:24 AM 

To: Kathleen Leidich <KLeidich@occoquanva.gov>; Ned Marshall <NMarshall@enggroupe.com> 
Cc: Occoquan-TEG <0ccoquan-TEG@enggroupe.com> 
Subject: Re: Zoning Permit Application-311 Mill St. 

Attached is a pdf copy of the roof plan. 

Emil & Kim Wigode 
Bottle Stop Wine Bar 
311 Mill Street 

Occoquan, VA 22125 
703-494-1622 
www.bottlestopva.com 

From: Kathleen Leidich <KLeidich@occoquanva.gov> 
Sent: Thursday, November 7, 2019 10:58 AM 

To: Ned Marshall <NMarshall@enggroupe.com>; ekwigode@msn.com <ekwigode@msn.com> 
Cc: Occoquan-TEG <0ccoquan-TEG@enggroupe.com> 
Subject: RE: Zoning Permit Application-311 Mill St. 

Mr. Wigode, 

If you would please provide the additional information being requested (below) 
from the Zoning Administrator Ned Marshall (703-670-0985, ext. 1108). I have cc'd Mr. 
Marshall on this email to facilitate the connection. 

Thanks, 

Kathy 

3 



Kathleen R. Leidich, AICP 
Town Manager 
Town of Occoquan 
314 Mill Street 
PO Box 195 
Occoquan, VA 22125 
(703) 491-1918 Ext. 2 
kleidich@Occoquan VA.gov 
www.OccoquanVA.gov 

From: Ned Marshall <NMarshall@enggroupe.com> 
Sent: Thursday, November 07, 2019 6:08 AM 
To: Kathleen Leidich <KLeidich@occoquanva.gov> 
Cc: Occoquan-TEG <Occoquan-TEG@enggroupe.com> 
Subject: RE: Zoning Permit Application-311 Mill St. 

Kathy, 

Is your copy of the roof plan & elevation sheet legible? 
Ned 

Ned A Marshall, L.S. 
Executive Vice President 
The Engineering Groupe, Inc. 
Engineers I Surveyors I Planners 
13580 Groupe Drive, Suite 200 
Woodbridge, VA 22192 
Ph. (703) 670-0985 x1108 
Fx. (703) 670-7769 

"Over Twenty-five Years of Excellence - Since 1990" 

From: Ned Marshall 

Sent: Monday, November 04, 2019 7:42 AM 
To: Kathleen Leidich <KLeidich@occoquanva.gov> 
Cc: Occoquan-TEG <Occoquan-TEG@enggroupe.com> 
Subject: RE: Zoning Permit Application-311 Mill St. 

Kathy, 
Is there a better scan of the roof plan & elevation sheet. 
It's difficult to read. 
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Ned A Marshall, LS. 
Executive Vice President 
The Engineering Groupe, Inc. 
Engineers I Surveyors I Planners 
13580 Groupe Drive, Suite 200 
Woodbridge, VA 22192 
Ph. (703) 670-0985 x 1108 
Fx. {703) 670-7769 

"Over Twenty-five Years of Excellence - Since 1990" 

From: Kathleen Leidich <KLeidich@occoquanva.gov> 
Sent: Friday, November 01, 2019 4:04 PM 
To: Ned Marshall <NMarshall@enggroupe.com> 
Subject: Zoning Permit Application-311 Mill St. 

Ned, 

Attached, please find the zoning permit application for 311 Mill Street, which is located in the historic district. If 
you would, please confirm whether it will require ARB approval. 

Have a good weekend, 

Kathy 

Kathleen R. Leidich, AICP 
Town Manager 
Town of Occoquan 
314 Mill Street 
PO Box 195 
Occoquan, VA 22125 
(703) 491-1918 Ext. 2 
kleidich@Occoquan VA.gov 
www.OccoquanVA.gov 
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